3. Commitment Maintenance Menu

| Navigational Path:

e LIDS Main Menu - Enter Option ‘3’, Commitment Maintenance
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LHHZ LOCAL IHMATE DATA SY¥STEM (LIDS} 2003-12-85

v _@1232003 COMMITMEMT MAIMTEMAMCE MEHU 15.83.59
JalilL 881

PRISOHER IHFO: SSH 9g9g9gggggg DATE OF BIRTH 12251951 APPROXIMATE AGE
HAME : LAST DOE FIRST JOHH MID SUF
COMMIT DATE: COMMIT TIME: COMMIT REASOH:
RELEASE DATE: RELEASE TIME: RELEASE REASOM:
HOH-COMSECUTIVE DAYS: _ ESTIMATED MUMBER OF COMFIMEMEMTS:
ALIAS: LAST FIRST MID SUF
OPTION 1 OPTIONS:
1. COMFIME PRISOMER 2. UPDATE PRISOMER IWFO
3. UPDATE COHFIHEMEHT IHFO 4. UPDATE OFFEHSE IHFO
5. ADD ADDITIOHAL OFFEHSES 6. RELEASE PRISOMER
7. DELETE OFFEHSE 8. ADD PRISOMER ALIAS HAME
Q. BROWSE BY PRISOHER HAME A& . CORRECT PEHDIHG ERRORS
B. TRAHSFER STATUS C. BROMSE BY PRISOMER ALIAS HAME
D. UPDATE SSH E. SUBMIT BATCH JOB
F. RE-COMMIT HO HEW CHARGES G. DELETE COHFIHEMEHNT
H. REMOVE RELEASE IHFO I. RECORD ALIAS SSH
J. HOT AVAILABLE K. UPDATE DaATA IMTEGRITY ERRORS
IN¥ALID OPTION, TRY AGAIN

o | TEren .1 04723

‘Connected to host 165,176, 120,129 I

e Option #3, Commitment Maintenance Menu provides a navigational path for

maintaining all LIDS jail inmate information tables

e It provides a mechanism for recording confinements, releasing prisoners, updating/changing
prisoner’s current confinement, browsing prisoner information and the capability to view
DNA sampling information

e There are two (2) means of submitting inmate data to LIDS, on-line OR batch uploading
from a private Jail Management System (JMS)

v Timely input & updating of prisoner information helps to eliminate:

» Audit finding, i.e., prevents over payments
» Errors, i.e., did not forget to update and no adjustments are needed
» Overlaps, i.e., prevents calls from the receiving jail

e Authority for Commitment

v
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Compensation Board

“Disposition Notice” Form # DC 356 11/95 PC, ordering the Sheriff to confine
person to jail

“Commitment Order” Form # DC-352 2/95 PC

“Transportation Order” charges the sheriff with authority and responsibility of
committing person

Department of Corrections Parole Board Warrant

Court Order that authorized Sheriff to take custody of a specified body

US Marshals (Federal or Military) form that authorizes Sheriff to take custody of

a federal prisoner
Court issued inmate transfer
Continuance Order, Form DC 355 01/00

Contempt of Court Order/Certificate of Conviction (Code of Virginia, § 18.2-456,

818.2-458, and 819.2-267)
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e Astandard arrest warrant or personal recognizance form, according to the Supreme Court of
Virginia, does not carry the authority for a prisoner to be recorded to LIDS

e The Committal Order and the Warrant should agree
v'  If they disagree, contact the magistrate office to resolve the issue

v" Follow the magistrate’s directive on the commitment order — provides legal authority to
commit

Compensation Board
Local Inmate Data System (LIDS)
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Option ‘3’ - Commitment Maintenance Continued

| Option #1 - Confine Prisoner

|Navigationa| Path:

e LIDS Main Menu - enter Option ‘3’ - Commitment Maintenance
¢ Required Data Fields
v SSN
» LIDS was designed to assign an inmate a generated SSN if unknown at the time of
booking or if the inmate refuses to provide his/her SSN
o0 From the Commitment Maintenance Menu enter the digit #9 nine times (e.g.,
999999999).
v' DOB or approximate age
v' Last & First Name
¢ Commitment Maintenance Menu - Enter Option ‘1’ - Confine Prisoner

(% TSOSNIP - EXTRAL X reme (=S
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LMMZ LocAlL INMATE DATA SYSTEM (LIDS) 2009=-01=-09
V.10082z008 COMMITMENT MAINTENANCE MENU Ll 22 .. 0%
JAIL 193 NORTHERN NECK REGIONAL JAIL

PRISONER INFO: B8N o DATE OF BIRTH _ =~ APPROXIMATE AGE R

NAME: LAST _ FIRST __ MID sSUF

COMMIT DATE:  __ COMMIT TIME:  __ COMMIT REASON: -

RELEASE DATE: RELEASE TIME: RELEASE REASON:

NON-CONSECUTIVE DAYS: ESTIMATED NUMBER OF CONFINEMENTS:

ALIAS: LAST FIRST MID SUF

OPTION _ OPTIONS:

1. CONFINE PRIESONER 2 UPDATE PRISONER INFO

< B UPDATE CONFINEMENT INFO 4., UPDATE OFFENSE INFO

5 ADD ADDITIONAL QFFENSES 6. RELEASE FPRISONER

7 DELETE OFFENSE 8. ADD PRISONER ALIAS NAME

9. BROWSE BY PRISONER NAME AL CORRECT PENDING ERRORS

E TRANSFER STATUS C. BROWSE BY PRISONER ALIAS NAME

D. UPDATE SSt E. SUBMIT BATCH JOB

E. RE-COMMIT NO NEW CHARGES . DELETE CONFINEMENT

H. REMOVE RELEAZSE INFO L. RECORD ALIAZS SSN

J. ADD,UFPD, INQ GANG INFORMATION K. UPDATE DATA INTEGRITY ERRORS
HEN 00,1 04723

Connacted ko hest dkmvs2,staka, va.us [165.176.127.4] (CIP03711) Kirys: Z318M_ Swved: 0000 NUM 11124 840
"I start | M ko - Mcrosoft Guke. | B PWUDS SCHOOL- .. | % SIS USERSGUID.. '3 1505 - ExtiArs ., | () D-Commkment Mank,.. | ¢ hikasfrve,scbiving .. a7 & EE s

e Option #1, Confine Prisoner — Screen #1, Prisoner Information provides a means to
identify the prisoner confined in jail (view screen on next page)
e Prisoner Information is the first of three screens that need to be completed in order to confine
a prisoner on-line within LIDS
e If SSN was unknown and #9 was entered nine times from the Commitment Maintenance
Menu you will now receive the generated SSN on the Prisoner Information Screen
v" The first digit will be #9
v" The next three will represent your facility’s FIPS code (e.g., 760)
v" The remaining five digits will be a series of sequence numbers based on the number of
times a SSN has been generated in your facility.
» (For additional SSN information see the Quick Reference Guide)

Compensation Board
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Option ‘3’ - Commitment Maintenance Continued

Option ‘1’, Confine Prisoner - Screen #1, Prisoner Information Continued

| Screen #1 — Prisoner Information

First (1st) Screen of Three (3) — Prisoner Information Screen

© Eile Edit View Tools Session  Options  Help

iDEOS dnmoac=sart % BE oW e el
LCAZ LOCAL INMATE DATA SYSTEM (LIDS) V.04112008
2009-01-03 CONFINE FRISONER

**PRISONER INFORMATION**

JRIL 193 PRISONER ID _ SSN 567891000 sID
LAST FIRST MIDDLE SUFFIX

NAME FETT BOBA o

DATE OF BIRTH _______ APPROX AGE _32 DATE APPROX AGE RECORDED 01092009

RACE _ SEX _ HEIGHT __ __ WEIGHT ___ HAIR COLOR ___ EYE COLOR __

COUNTRY OF BIRTH __ COUNTRY OF CITIZENSHIP __ IMMIGRATION ID NUMBER

SCARS MARKS AND TATTOOS

MEDICAL ALERT FLAG _
MEDICAL ALERT COMMENTS

INVENTORY OF POSSESSIONS

** COMPLETE SCREEN AND PRESS ENTER FOR CONFINEMENT INFORMATION
CLEAR SCREEN TO RETURN TO COMMITMENT MATINTENANCE MENU (LMNZ2)

ENTER FRISONER INFORMATION
AEN 9k :01.0 0s5/27

Connected ta host ditmys2. state. va.us [165.175.127.4] (CIPO3711) Keys: 231952 Saved: 0000 UM 11:53 AM

/4 start [ 8 1rbox - M o B3 Tsoswip - exTRAIX-.. | DR et Maint. . . e [ 72 Bt v [ /7 vouTube - RGN MAL,., B T &)E 11536

e Required Data Fields
Race
Sex
Hair Color
Eye Color
Country of Birth
Country of Citizenship
e For alist of codes for any of the above required fields tab until your cursor is beside the
category, and depress the F1 (Help) key.
e Prisoner ID is the identification number assigned by the jail to the inmate.
o SID (State Identification Number) is a number assigned by the state police.
e Country of Birth & Citizenship
v" All sheriffs/superintendents are required to ask an inmate upon committal if:
» They were born in a country other than the U.S.
» They can claim citizenship in a country other than the U.S.
v' Immigration ID is the identification number assigned to a legal/illegal alien by I.C.E
e When all fields associated with the Prisoner Information screen have been successfully
entered, the ‘Confinement Information Screen’, will be displayed
o See the Reference Code Section of this manual for the back-up LIDS worksheet
v" Could be utilized if all systems go down and it is necessary to work from paper to
maintain confinements and releases from jail

AN N NN
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Option ‘3’ - Commitment Maintenance Continued

Option ‘1’, Confine Prisoner Continued

| Screen #2 — Confinement Information

Second gzndg Screen of Three SS% — Confinement Information Screen

fle B Wew Toos  Sesson  Gpbons  Heb
I I T = T, el VT o NN S . T, VIR S TR ¥ N e T

LCA3 LOCAL INMATE DATA SYS1 vV.04112008
2008-12-17 CONFINE FR
SHCONFINEMENT INFORMATION®®
JAIL 087 PRISONER ID ~ ~ S58N 565656565 SID:

PRISONER NAME POTTER, HARRY
COMMITMENT DATE TIME REASON CONFINED

ATE TIME REASON RELEASED TRANS SJAT L
TATUS i FACILITY LOCATION
_ JATL WMUM (L-Sy
INMATE NUMBER o COMPLIANCE STATUS _

EXEMPLARY YEA o MONTHS o DAY S o
STATUTORY : YTEA o MOMTHS o DAY S o
JUDTICIAL: YEARS ___ DO MOMTHS ___ O DAYS ___ 0O
HOLDING FOR LOC OB7 CONTRACT HOLD _
ALERT FLAG
COMMITMENT COMMENTS
CURRENT LOCATION
" COMPLETE SCREEN AMND PRESS ENTER FOR OFFENSE IMFORMATION
CLEAR SCREEN TO RETURN TO COMMITMENT MAINTENANCE MENU (LMNZ)
ENTER CONFINEMENT INFORMATION
AL 00, 4 04727

Connected Lo st (hrsd. stabe v [165. 876137 4] (CIFUI7R4) Cove . FHUNS S 0000 11130 a
| wtsas - Mcramale . 13 Bameciers T pjwesbty Statm ... | B SEDS USERS G, TG} 00-Commtment M.. TP - EXTRA, 0 T e ez an

e Option #1, Confine Prisoner — Screen #2, Confinement Information provides a
means to identify the prisoner’s confinement period in jail

e Required Data Fields:

Commitment Date (MMDDYYYY)

Time (HHMMSS)

Reason Confined

‘Holding For Loc’ - Holding for Other Locality:

» Utilized for Billing Purposes

» Jails (City and County) - LIDS defaults the Holding Jurisdiction to your Jail
number.

o If the offender is NOT your prisoner, update “Holding for LOC” to reflect the
Holding Jurisdiction.

» Regional Jails — Must input Holding Jurisdiction’s FIPS Code which identifies the
Holding Locality that will be billed.

» The Housed in Another Jail report for Jurisdiction Holds is located in Option #4 -
Forms Maintenance; select Option 1 - Inmate Status Reports, then select Option 6,
Housed in Another Jail.

e Trans Jail
v" Reason Release Code ‘35, Transferred to another Jail, requires the FIPS Code of the jail

inmate was transferred to

AN NN
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Option ‘3’ - Commitment Maintenance Continued

Option ‘1’, Confine Prisoner, Screen #2, Confinement Information Continued

¢ Reason Confined Codes are broken down in the following categories (See Reference Code
Section):
v' Awaiting Trial — Adult and Juvenile
v" Adult Sentenced - NO Charges Pending
v" Adult Sentenced - HAS Charges Pending
v" Adult Sentenced — Miscellaneous
e LIDS computes reimbursements based on the data input at month end
v' Total Day Count Rule — do not count commit date, but do count release date
v State Day Count Rule- do count commit date, but don’t count release date
o If the Sheriff or Regional Jail Superintendent houses contract prisoners from other states,
the District of Columbia, or the Federal Government, for more than 72 hours, the following
fields become required.
v" ‘Housing Status’ - Utilize to report the inmate’s Security Level by indicating:
»  ‘Min’ (Minimum), ‘Med’ (Medium) OR ‘Max’ (Maximum)
v ‘Eacility Location’ - Utilize to report the Security Classification of the facility in which
prisoner is held by indicating:
»  ‘Min’ (Minimum), ‘Med’ (Medium) OR ‘Max’ (Maximum)
v/ ‘Detainers’ - Utilize to report the charges listed on the commitment order
» Outstanding charges in other jurisdictions should be recorded by marking ‘Y’ in the
Detainer field.
» List all jurisdictions with detainers on the offender.
v/ ‘Current Location’ - Utilize to report the Prisoners Origin/Contract Agency by indicating:
» Other States (if used Reason Confined Codes ‘78’ and ‘79")
» Washington D.C. (used with Reason Confined Code ‘73’)
» Federal Agencies - USMS, United States Marshals or ICE, Immigration & Custom
Enforcement (used with Reason Confined Code ‘73’)
e Medical Alert Flag
v" If LIDS detects a ‘Y’ Yes in the Medical Alert Flag data field, the locality has provided
information and it is not viewable
v'Ifitis necessary to view the medical information, it is recommended that the user ask jail
medical staff to go onto LIDS and check for comments
v" NOTE: Compensation Board staff are unable to view medical comments

e Confinements that equal less than 1 Day
v" Confinements in LIDS less than 1 day are reflected as 1 day.
» E.g., 3 hours =1 day for reimbursement purposes
» To acknowledge we committed for 3 hours make note on the comment screen that
confinement time equaled 3 hours or in inmate file recorded as 1 day vs. 3 hours
» Current language does not stipulate a limit on time of confinement that is
reimbursable

¢ Late Confinements require Financial Adjustment
v" When a prisoner is confined in LIDS AFTER the monthly report is approved:

» Print screen that indicates that an adjustment is required, OR

» Record in alog that an adjustment is required so the adjustor may make the financial
adjustment

» If the adjustment indicated is not made, a message will appear on the Possible Error
Report that a financial adjustment is needed

» For more information on entering adjustments see the Reimbursement Maintenance
Section

Compensation Board
Local Inmate Data System (LIDS)
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Option ‘3’ - Commitment Maintenance Continued

Option ‘1’, Confine Prisoner Continued

| Screen #3 — Offense Information

|Navigationa| Path:

e LIDS Main Menu - Enter Option ‘3’ - Commitment Maintenance
o Commitment Maintenance Menu - Enter Option ‘1’ - Confine Prisoner

Third Screen of Three — Offense Information Screen

"1 TROSMIP - EXTRAD X-1reme

e Ede Wew Joos Sesson  Opbons  Hel
iomiadanollde=sa S Q0800 80 o |

LCA4 LOCAL INMATE DATA SYSTEM (LIDS) V.09112008
2009-01-16 CONFINE FRISONER - OFFENSE INFORMATION 12.28.21
#kw*d FENTER MOST SERIOUS OFFENSE FIRST *%*%=
JAIL 193 PRISONER ID S8N 919301174 EID:

PRISONER NAME CULLEN, EDWARD

REASON CONFINED io REASON RELEASED RELEASE DATE/TIME

HOUSING STATUSZ FACILITY LOCATION CURRENT LOCATION

OFFENSE CODE ______ OFFENSE TYPE _ OFFN TRACKING NUMB __
OFFENSE DATE __ OFFENSE SEQUENCE NUMBER 1

ARREST DATE TIME

ARRESTING OFFICER

ASSISTING OFFICER

COURT JURISDICTION COURT TYPE (JUV) DOCUMENT CONTROL NUMBER
CONVICTION DATE ___ DOCKET NUMBER _
SENTENCE DATE __ OFFENSE AS SENTENCED __ OFFENSE TYPE _
SENTENCE LENGTH: YEARS 5] MONTHS 0 DAY S 0 CONCURRENT SENTENCE
OFFENSE DISPOSITION . DISFOSITION DATE __
DONE N (Y /)
**COMPLETE SCREEN AND PRESS ENTER TO ADD ADDITIONAL OFFENSES WHEN
ALL OFFENSES HAVE BEEN ENTERED ENTER "Y" IN "DONE"
CLEAR SCREEN TO RETURN TO COMMITMENT MAINTENANCE MENU (LMNZ)

ENTER OFFENSE INFORMATION

AEN 00,3 06/18

Connected to host dkmvsZ state, va.us [105.176.127.4] (CIPDOTLF) Keysi ZIT60 Saved: 0000 MM 12130 P
<4 start 1 oo - Mcros... | B Jod Popudation. .. © windows Medi.,, | O% SOUDSUSCR.. | b 00-Commkme.., 2} Documentz - ... /7 WouTube - The... S T30%@r - EX.., 6 TR EE

o Option #1, Confine Prisoner — Screen #3 Offense Information Screen #3,
Offense Information is the last screen that needs to be completed to confine a
prisoner on-line within LIDS

e Required Data Fields
v' Offense Code
v' Offense Type
v' Offense Date
v Court Jurisdiction

e Available resources to locate required data code fields with LIDS:

v/ Compensation Board Website, www.scb@virginia.gov OR
v"In the Reference Code Section (excluding Virginia Crime Codes “VCC's”) OR
v Utilizing ‘F1’ in the data field within LIDS (Help Button = ‘F1') OR

e Virginia Criminal Sentencing Commission (VCSC) confirmed that the asterisks at the
end of several sentence lengths (example: ASL1312M1 shows sentence length O-
12M*) mean that the offense has a mandatory minimum. Mandatory minimums are
published in the VCSC's version of the VCC's and also in Table B of the Sentencing
Guideline’s manual, a copy of which can be found on the Virginia Criminal
Sentencing Commission’s website: www.vcsc.state.va.us.

Compensation Board
Local Inmate Data System (LIDS)
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Option ‘3’ - Commitment Maintenance Continued

Option ‘1’, Confine Prisoner, Screen #3, Offense Information

The Offense screen is broken down into two (2) sections

v' Top section should reflect the offender’s arresting information/data fields

v' Bottom section should reflect sentencing information/data fields, if applicable

Enter most serious offense first so that most serious offense is ‘Sequence #1'

Input the proper Offense Type:

v' Offense Type ‘A’ = a felony offense committed on or after 1/1/1995

v' Offense Type ‘B’ = a felony offense committed before 1/1/1995

v' Offense Type ‘M’ = Misdemeanor offense

v' Offense Type ‘O’ = Local Ordinance Violation

LIDS Techs are required to input VA Crime Codes (VCC) when recording Offense

information

v Virginia Crime Codes (VCC’s) are located on the Compensation Boards
website at http://www.scb.virginia.gov, under LIDS

Court Jurisdiction & Type
v' Enter the FIPS code of the locality in which the adjudication will take place.

Juvenile Court Type
Required field if a Juvenile Reason Confined Code is utilized to confine the prisoner.

Values are:
‘1’ — Juvenile & Domestic Relations Court
‘2’ — General District Court
‘3’ — Circuit Court
If Sentenced, update the following (See Reference Code Section):
v" Reason Confined Code
v" Sentenced Date
v' Offense as Sentenced-(may be different from the original offense as charged, if
the court reduced the charges, etc.)
v' Offense Type
v' Conviction Date
v' Sentence Length-(this is the effective sentence- time to be served not
including any suspended sentence)
Concurrent/Non-Concurrent Sentence
Each Offense will default to ‘N’ Non-Concurrent
» If the additional offense is ‘C’ Concurrent, the first offense must be ‘N’ Non-
Concurrent, and the offenses that run concurrent with it should be ‘C’
Concurrent
If Sentenced with Pending Charges (See Reference Code Section):
v" Use the proper sentenced type based on ‘M’, ‘A’, ‘B’ or ‘O’
v" Use the proper Reason Confined Code based on the most serious type offense and
sentence length
v" Be sure to select one of the Reason Confined Codes for ‘Has Pending Charges’
» Parole/Probation Violator is not considered as ‘Has Pending Charges’ - they
are existing charges
» If aParole/Probation Violator is so due to new charges, inmate should be
confined utilizing Reason Confined Code for ‘Sentenced Has Pending
Charges’
v' The pending charge must be updated once the offender is sentenced.

AEN

Option ‘3’ - Commitment Maintenance Continued

Option ‘1’, Confine Prisoner, Screen #3, Offense Information

If the offender has no pending charges, select one of the Reason Confined Codes for
‘Sentenced No Pending Charges’

Compensation Board
Local Inmate Data System (LIDS)
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v' Enter all sentenced offenses
Once the input of all offenses is complete, select Y’ (Yes, I've input all offenses)
If a Y’ for ‘Done’ is not entered when entering the last offense, Control ‘Z’ to back out
and the last sequence number will not be accepted as long as no information was
entered
Special Sentence Codes
‘0500’ = Adult - Indeterminate Sentence in the year data field within LIDS
‘0600’ = Life Sentence in the year data field within LIDS
‘0700’ = Indeterminate Youthful Offender in the year data field within LIDS
‘0800’ = Two or More Life Sentences in the year data field within LIDS
‘0900’ =Death Sentence in the year data field within LIDS
ourt Ordered Transportation Order
When a DOC inmate is booked into jail via Court Ordered Transportation Order
to appear in court, and returned to DOC, provide the following sentencing
information:
» VCC Code = Prisoners - for use by LIDS only (may be found from the
Compensation Board website VCC link, searching by description)

» Disposition Code = ‘SE’ State Sentence
» Disposition Date

o Since this information is not available, for DOC inmates only,

input the Date Confined

AN N NN
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Appeals
v" Reason Confined Code ‘14’, Convicted But Not Sentenced/Post Trial

» If the Judge postpones execution of a sentence pending the appeal, then
the inmate’s confinement should be regarded as Reason Confined Code '14'
(Convicted but not Sentenced/Post Trial.)

» The inmate’s offense record in LIDS should also be marked with a
Disposition Code 'AP' (Appeal) to distinguish that this conviction is under
appeal until ruled upon by a higher court

OR

v"  Reason Confined Code ‘23’, Appealing Sentence
> If the execution of the sentence is not postponed, then an inmate with
a sentence should be coded as Reason Confined Code '23' (Appeal) with
sentencing information recorded and/or Disposition Code ‘AP' (Appeal)
» This will also distinguish that this inmate’s sentence is under appeal until
ruled upon by a higher court
Clear Screen or Pause/Break - Returns to Commitment Maintenance Menu
For confinement procedures in specific situations, such as JCB inmates, inmates held

for court appearance, work release inmates, HEM, weekenders, etc. see the Quick Reference
Guide. If your specific scenario is not in the Quick Reference Guide please contact
Compensation Board staff.

Option ‘3’ - Commitment Maintenance Continued

| Usable Reason Confined and Reason Released Code Data Field Combinations

The following spreadsheet is provided to give you a crosswalk from Reason
Confined Codes to valid Reason Release Codes within LIDS. An error message will
be received if you utilized any combination that is not listed. See next Page.

Compensation Board
Local Inmate Data System (LIDS)
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Release Reason
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Option ‘3’ - Commitment Maintenance Continued

| Option #2 - Update Prisoner Information

| Navigational Path:

e LIDS Main Menu - enter Option ‘3’ - Commitment Maintenance
¢ Required Data Fields
v SSN
¢ Commitment Maintenance Menu - enter Option ‘2’- Update Prisoner Information

15 TSOSNIP - EXTRA! X-treme FEX
I Fle Edit View Tools Session  Options  Help

D500 s nmomeess s ® BA oW ies el

LPU1 LOCAL INMATE DATA SYSTEM (LIDS) V.04102008
2009-01-16 **UPDATE PRISONER INFORMATIONX*
JAIL: 193 FRISONER ID _ S8M: 919301169 sIp:
LAST FIRST MIDDLE SUFFIX
NAME DUMBLEDORE ALBUS = o
LAST REASON CONFINED 50 REGISTERED SEX OFFENDER

LAST PAYMENT STATUS LD
DATE OF BIRTH 01051545 APPROX AGE DATE AFPPROX AGE RECORDED

RACE W SEX M HEIGHT _6 _3 WEIGHT 175 HAIR COLOR GRY EYE COLOR BLU

COUNTRY OF BIRTH EN COUNTRY OF CITIZENSHIP EN IMMIGRATION ID NUMBER 123456
SCARS MARKS AND TATTOOS
AN_OOZING_WOUND_ON_THE_BACK_OF_THE_HAND

MEDICAL ALERT FLAG
MEDICAL ALERT COMMENTS

INVENTORY OF POSSESSIONS

**CHANGE DESIRED INFORMATION AND PRESS ENTER**
CLEAR SCREEN TO RETURN TO COMMITMENT MAINTENANCE MENU (LMNZ2)

UPDATE PRISONER INFORMATION
HEN S 00.5 03/27

Keys: 232644 Saved: D000 UM 3120 PM

Connected to host ditmys2. state. va.us [165.175, 127.4] (CIPO071F)

e
(Eem

e Option #2, Update Prisoner Information Screen allows a local jail facility to update
prisoner specific information while the prisoner is currently confined in their jail
o Update offender demographic information as necessary.

e Last Payment Status
v" Payment status (See Reference Code Section) is provided by LIDS based upon the offense

information provided by the locality
e Clear Screen/Pause Break to return to the Commitment Maintenance Menu (Option #3)
e For additional information concerning the input of Prisoner data, refer to the Commitment
Maintenance, Prisoner Information section

Compensation Board
Local Inmate Data System (LIDS)
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Option ‘3’ - Commitment Maintenance Continued

| Option #3 - Update Confinement Information

| Navigational Path:

e LIDS Main Menu - enter Option ‘3’ - Commitment Maintenance
¢ Required Data Fields
v" SSN

¢ Commitment Maintenance Menu - enter Option ‘3’ - Update Confinement Information

===l ]

B e thm b s eaEs O 1
D] =] 2 s e [55 (3] 35 bbb e |=] af|mE]as] x2] | =
LCOS LOCAL IHMATE DATA SYSTEM (LIDS) v 84832332 g‘
2003 —-12—-0a5 COHFIHEMENT PICKLIST TOTAL COHFIHEMEHNTS = |g
JAIL: 881 SSH 9800108658 DOE. JOHH =
SEL JAIL COMMITTED RSH RELEASED RLSE HUM PAYM

HUM DATE TIME CHF DATE TIME RSH OFFHS STAT
x aa1 1189320803 09 .06 .aa 18 <4 LD

>3>>>>>>>>>2>>>> UPDATE COHFIHNEMENT INFORMATION <<<<<<<<ccccid<s
OPTIOH=> IH SEL TO VIEWAsUPDATE COHFIHEMEHT/sCLEAR KEY TO EXIT
HO MORE EDNFINEMENTS_.

Bl 06 /03
Connected ko host 1&65.176. 120,129 I I (NTHT > =:35 P

LIDS - EXTRA! Personal _|5'| ><|

File Edit Wi Tools Session options Help
D= =] =] 5w o] [oe 3] 52| ] o= =26 ]|ad| &2 |
LCu2 LOCAL IHMATE DATA SYSTEM (LIDS) ¥ _ 861802003
2003—-12-85 #**xUPDATE CURREHT COHFIHEMEHT IHFORMATIOHM* 15.34 .46
Jall aai1 PRISOHER ID SSH 9801808650 SID:

PRISOHER HAME - DOE. JOHH
COMMITHMEHNT DATE 11832003 TIME a9aua0un REASOH COHNFIHED 108 PAYMEHNT STATUS LD
REELEASE DATE TI REASOH RELEASED TRAHS JAIL
HOUSIHG STATUS FAI'_‘ILITV LOCATIOH IMSURAMCE & 854002203 GRP O70
DETAIHERS JAIL HUM (1-5)
DOC IHMATE HUMBER DOC COMPLIAMCE STATUS ~ HOLDING FDR LOC G661
GOOD TIME: EXEMPLARY - YEARS a MOHTHS a DAYS

STATUTORY = YEARS a MOHTHS a DAYS B

JUDICIAL - YEARS a MOMTHS a DAYS a
ALERT FLAG .
COMMITMEHNT COMMEHTS
CURREHT LOCATIOH

CLEAR SCREEH TO RETURH TO PREY¥IOUS SCREEH

CONFIHNHEMEHT IHFORMATIOH HAS BEEH UPDATED

T | BRI 04787

Connected to host 165,176, 120,129 ] LI 36 P

Compensation Board
Local Inmate Data System (LIDS)
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Option ‘3’ - Commitment Maintenance Continued

Option ‘3’, Update Confinement Information Continued

Option #3, Update Confinement Information Screen allows the local jail facility to update prisoner

information relating to a specific prisoner confined in their jail

Confinement Information Picklist provides you with a means to update a specific confinement if the
offender has multiple confinements in LIDS

From the Confinement Information Picklist:

v' Enter an “X’ in the blank provided to the left of the confinement to be updated,
v If additional confinements exist other than what appears on your screen, the option to select “N” Next
Page will be given
Frequently used to update data that has caused an overlap with another jail
v" (For more information on overlap confinement see Quick Reference Guide section.)
Once changes have been made, press Enter
If a message is received from LIDS indicating that a Financial Adjustment needs to be posted, please
contact your financial adjuster
v" This type of message is received when data fields are updated after your monthly approval
v' I the adjustment is not done, the quarterly reimbursement will either be under or overpaid.
v" Procedures should be established that will ensure the posting of adjustments
» Non-compliance will result in audit finding if the adjustment is not made
» Recommend making a copy of the screen that indicates that a financial adjustment needs to be
made, OR
» Set up a procedure to note that a financial adjustment is needed by recording
0 Prisoner’s Social Security Number;
0 Prisoner’s Name;
o Commit Date; and
0 Commit Time for the screen that was updated
» Give the noted information to your adjuster so a Financial Adjustment can be completed
(Reimbursement Maintenance, Option #6 — Adjust Prisoner Information, Option #4)
Clear Screen/Pause Break - Returns to Commitment Maintenance Menu, Option #3
If additional information is needed concerning the input of confinement data refer to the Commitment
Maintenance, Confinement Information section

Compensation Board
Local Inmate Data System (LIDS)
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Option ‘3’ - Commitment Maintenance Continued

| Option #4 - Update Offense Information

| Navigational Path:

e LIDS Main Menu - enter Option ‘3’ - Commitment Maintenance
¢ Required Data Fields
v" SSN
v Commit Date (if updating for a month priorly approved)
v Commit Time (if updating for a month priorly approved)
¢ Commitment Maintenance Menu - Enter Option ‘4’ - Update Offense Information

il LIDS — EXTRAI Personal Client

i
Fil= Edit  wiew Tools Session Options  Help =
D = =] =2 = fse (3] v i e |ms| oz 22| nz| | =
LOIZ2 LOCAL IHMMATE DATA SYSTEM (LIDS) V. B83032003 g‘
20031285 OFFEHMSE IHFORMATIOM PICKLIST PAYMEHNT STATUS: LD |§
SSH 901800650 DOE ., JOHH REASOM COMFIMED 18 @
COMMIT DATESTIME 11832003 A9 A0 - A8 RELEASE DATEFSTIME
PAYABLE LEHGTH as ars a <———(¥RSFMOSFDAYS)———> TOTAL LEHMGTH as ars a
SEL OFFEHSE SEQ T¥YP OFFH.DTE DOCKET DISP DSP DATE SEHNTEHCE CF CRT

®*x MURG212F1 00801 A 192820032 . 291
_ AB0D1487M3 00802 M 192820032 . 291
_ AB014807M3 00803 M 192820032 . 291
_ AaB01487M3 8084 M 1892820803 . aa1
_ HEH [=lc]c by _ . _
OPTIOH=> W PLACED HEXT TO OFFEHSE MWILL SELECT RECORD FOR UPDATE
T "Z7 IM OPTIOH FIELD AFTER FIHAL SELECTIOH
==
<El=
Lre ]
k=3
34"
=]

Al 061 B7 /05

Connected ko hosk 165,175, 120,129 I B [ THT = I N = TE-T=Tr = =L

D LIDS - EXTRA! Personal Chient S S
File Edit Wiew Tools Session Options Help —
D e =] = % oo e 35 (3] 5% Gl || oo |6 || 2] | =
Louz LOCAL IMMATE DATA SYSTEM (LIDS) V.18312803 =
2003-12-085-15.39 .45 UPDATE OFFEMSE IMFORMATION =
Jall 801 PRISOMER ID SSH 900180650 SID =
PRISOHMER HMAME : DOE. JOHM
COMMIT DATE/TIME: 11832003 6908008 RELEASE DATE/TIME:

REASOH COMFIMED 58 PAYMEMT STATUS LD RELEASE REASOM _

OFFEHMSE CODE MURB9 13F 1 OFFEHSE TY¥PE &

CAPITAL MURDER IH COMMISSION OF ABDUCTIOH

OFFEHSE DATE 18282083 OFFEHSE SEQUEHCE HUMBER 1

ARREST DATE TIME

ARRESTIMG OFFICER

ASSISTIMG OFFICER

COURT JURISDICTION 881 COURT TY¥PE {(JUV)} _ DOCKET HUMBER

CONVICTIOHN DATE

SENTEHCE DATE 11282802 OFFEHSE AS SEHTEHCED MURB913F1 OFFEHSE TYPE A

CAPITAL MURDER IH COMMISSION OF ABDUCTIOH

SENTEHCE LEHGTH: YEARS _700 MOHTHS @ DAYS @ COMCURRENT SEMTEHMCE H

OFFEHMSE DISPOSITIOH - DISPOSITION DATE

HEXT H (H/PZUSDIRD
"MEXT” = "R” OR CLEAR KEY TO RETURH TO THE PREVIODUS SCREEW i

“MT=MEXT OFFEHSE “'P"=PREVIOUS OFFEMSE ‘U=UPDATE OFFEMSE "D =DELETE OFFEMSE <E=
>
f=
34"
aa

e | Z-en. 1 Z1/52 b

Connected ko host 165,176, 120,129 | |

| (T T R R =P T =

e Option #4, Update Offense Information Screen allows a local jail facility to update offense information
relating to a specific prisoner confined in their jail

e Utilized to update offender information — e.g., from awaiting trial to sentenced
e Utilized to satisfy multiple offenses with a disposition code and disposition date
o Utilized if the need to add a new offense is detected when working within this option

Compensation Board
Local Inmate Data System (LIDS)
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Option ‘3’ - Commitment Maintenance Continued
Option ‘4’, Update Offense Information Continued

e Select Option #4
v If the offender has a single (1) offense, the screen for that offense will appear for updates
v If the offender has multiple offenses, a pick list will be received that lists all offenses that may be updated
Place an ‘X’ to the left of the offense to be updated (‘Select’ column), OR
If a new offense needs to be added, place the ‘X’ beside ‘NEW’
Press Enter and Update data fields
Input ‘U’ in the Option field to Update data fields, OR
Input ‘D’ in the Option field to Delete the Offense
Clear Screen/Pause Break to back out to see the update on the Offense Pick List
If additional offenses need to be updated, repeat the process above
e Offense screen is broken down into two (2) sections
v' Top section reflects the arresting information concerning that offense
v' Bottom section reflects sentencing information concerning that offense, if applicable
o If offender was committed to jail awaiting trial and is now Sentenced, update:
v" Reason Confined Code (See Reference Code Section)
»  Adult Sentenced - NO Charges Pending
» Adult Sentenced - HAS Charges Pending
» Adult Sentenced — Miscellaneous,
Sentenced Date
Offense as Sentenced
Offense Type
Sentence Length
Concurrent Sentence
e Each Offense screen defaults to ‘N’ Non-Concurrent
v If additional offense is ‘C’ Concurrent, the first offense must be ‘N’ Non-Concurrent and additional offenses
that are to run concurrent should be changed to reflect ‘C’ Concurrent
e If updating data fields that effect a prior report month, a message that a Financial Adjustment is needed will be

VVVVVVYY

AN NI N NN

received
v" Follow in-house procedure to make note that a Financial Adjustment is required
> Error message will indicate that a Financial Adjustment needs to be posted, please contact your

financial adjuster or set up procedures to ensure adjustments are completed
e Once all fields have been updated, select ‘U’ (to update) or ‘N’ (next offense) or ‘P’ (previous offense)
e Clear Screen/Pause Break - Returns to Commitment Maintenance Menu, Option #3
o If additional information is needed concerning the input of offense data, refer to the Commitment Maintenance,
Offense Information section

Compensation Board
Local Inmate Data System (LIDS)
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Option ‘3’ - Commitment Maintenance Continued

| Option #5 — Add Additional Offenses

| Navigational Path:

e LIDS Main Menu - enter Option ‘3’ - Commitment Maintenance
¢ Required Data Fields:
v SSN (Current Confinement)
v SSN, Commit date and time (Previous Confinement)
¢ Commitment Maintenance Menu - enter Option ‘5’ - Add Additional Offenses

 Flle Edit View Took Session Options Help
ioE0 8 dnmo mlacssg s 2R o3 exs el
LOAZ LOCAL INMATE DATA SYSTEM (LIDS) V.07162008
2009-01-186 CONFINE PRISONER - OFFENSE INFORMATION
JAIL 193 PRISONER ID SSN 919301169 SID

PRISONER NAME DUMBLEDORE, ALEUS F

REASON CONEFINED 50 REASON RELEASED RELEASE DATE/TIME
OFFENSE CODE o OFFENSE TYPE _ PAYMENT STATUS LD
OFFENSE DATE OFFENSE SEQUENCE NUMBER 8

OFFENSE TRACEKING NUMEER

ARREST DATE THLEME

ARRESTING OFFICER

ASSISTING OFFICER

COURT JURISDICTION __ COURT TYPE (JUV) DOCUMENT COMTROL NUMBER
CONVICTION DATE DOCKET WUMBER
SENTENCE DATE OFFENSE AS SENTENCED OFFENSE TYPE _
SENTENCE LENGTH: YEARS __ MONTHS __ DAYS __ CONCURRENT SENTENCE _
OFFENSE DISPOSITION L DISPOSITION DATE
DONE N (Y/N)
**COMPLETE SCREEN AND PRESS ENTER TO ADD ADDITIONAL OFFENSES - WHEN
ALL OFFENSES HAVE BEEN ENTERED ENTER "Y" IN "DONE"

CLEAR SCREEN TO RETURN TO COMMITMENT MAINTENANCE MENU (LMNZ)
ENTER OFFENSE INFORMATION

HIEN 0% :00.5 07/21

Connected to host ditmys? state.va.us [185.176, 127.4] (CIPOOF1F) Keys: 232648 Saved: 0000 UM 533 PM
[ ey = r e
74 start '@ ... 4 daPl.. | G S:AUIDSUSERSGUL.. | @ Hiladmin Asst Bac...

e Option #5, Add Additional Offenses Screen allows a local jail facility to add additional offenses for a
specific prisoner confined in their jail

e Required Data Fields:
v Offense Code
v' Offense Type
v' Offense Date
v Court Jurisdiction

e If you enter a Sentenced Reason Confined Code (See Reference Code Section), the following must be
provided:
v' Sentenced Date

Offense as Sentenced

Offense Type

Conviction Date

Sentence Length

Concurrent Sentence

e If additional information is needed concerning the input of offense data, refer to the Commitment
Maintenance, Offense Information section

ANANENENEN
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Option ‘3’ - Commitment Maintenance Continued

| Option #6 — Release Prisoner

| Navigational Path:

e LIDS Main Menu - enter Option ‘3’ - Commitment Maintenance
¢ Required Data Field
v SSN
¢ Commitment Maintenance Menu - enter Option ‘6’ - Release Prisoner

= LIDS - EXTRA! Personal Client =] x| ﬂ
Fil= Edit W%iew Tools Session Options Help —
D@ & w5 3] 5] ] _o|w| s2(m|sl| x| | i<
LRU3 LOCAL IHMATE DATA SYSTEWM (LIDS) 2883-12-85 l@l
¥.12042883 #**RELEASE PRISOHER=®% 15.45.18 E@i
Jall _ SSH 988100658 SID PRISOHMER ID JEJ
PRISOMER MAME DOE JOHH

REASOH CONMFIMED 58 COMMIT DATE (MMDDYYYY) 1108320083 TIME (HHMMSS) 090000
REASOH RELEASED 33 TRAMSFERRED TO JAIL
RELEASE/ TRAMSFER DATE (MMDDYYYY) 120126883 TIME (HHMMSS) 98680

RELEASE COMMEHMTS

RELEASE RECORDED - CLEAR SCREEH TO RETURH TO COMMITMEHT MAIHTEMAHCE MEHU

[l [T | B4/08 =
|Canmected ta host 165.176.120.129 [ [ ] G146 PM

e Option #6, Release Prisoner Screen allows a local jail to release a prisoner from his/her current
confinement prior to certifying and approving monthly submission.

o Verify that this is the correct Offender, Commitment date and time
v"Update the following data fields:

Reason Released Code (See Reference Code Section)

If ‘35, Transferred to Jail, enter FIPS Code (See Code Section) for the jail that he/she was

transferred to

Release Date

Release Time

Release Comments

e If during the month you find that the wrong release date and/or time for an inmate was entered, follow the
steps below to make the correction:
v" Return to Option #6, Release Prisoner Screen
v' Type over incorrect release information and press Enter

e If correction is made after the report month of the incorrect release, an error message that a Financial
Adjustment is needed will be received
v" Follow in-house procedures to make note that a Financial Adjustment is required

VVV VYV

Compensation Board
Local Inmate Data System (LIDS)
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Option ‘3’ - Commitment Maintenance Continued

Option #7 — Delete Offense

Navigational Path:

e LIDS Main Menu - enter Option ‘3’ - Commitment Maintenance
¢ Required Data Field:
v SSN

o Commitment Maintenance Menu - enter Option ‘7’ - Delete Offense

121 TSOSNIP - EXTRA! X-treme B
© Fle Edit Wew Tools Session Options  Help
R e N N LR e e |

LOIZ LOCAL INMATE DATA SYSTEM (LIDS) V.02152008
2009-01-186 OFFENSE INFORMATION PICKLIST PAYMENT STATUS: LD
SSN 919301169 DUMBLEDORE, ALBUZ P REASON CONFINED 50
COMMIT DATE/TIME 08162008 08:35:40 RELEASE DATE/TIME
SR PAYABLE LENGTH 2/ o/ 0 <-——(YRS/MOS/DAYS)-——-——-> TOTAL LENGTH 2/ o/ 0
SEL OFFENSE SEQ TYP OFFN.DTE DOCEKET DISP DSFP DATE SENTENCE CF CRT
_ MOB1l286F5 0002 A 08012008 ¢p 08262008 159
_ KID1014M1 0003 ™M 08052008 AP 12312008 002/000/000 N 193
_ ORD99EE6S9 C0OOS © o0glzzo08 ¢o  os8ze2008 193
_ ORD99EES9 COOOE © 08122008 o 193
_ MUROS15F1 0007 A 0%122008 ____ - 101
_ NEW oocos - -
OPTION=> _ "X" PLACED NEXT TO OFFENSE WILL SELECT RECORD FOR UPDATE

"Z" IN OPTION FIELD AFTER FINAL SELECTION

.B.

Connected to host ditmysz state,

: Ele Edt Vew Took Session Options  Help
050 S e B D A== o8 8 R o 3 el bl A4 ﬁ’!
LouU2 LOCAL INMATE DATA SYSTEM (LIDS) V.01132008
2009-01-16-15.38.16 UPDATE OFFENSE INFORMATION
JAIL 193 PRISONER ID SN 919301169 SID
PRISONER NAME: DUMBLEDORE, ALBUS P
COMMIT DATE/TIME: 08162008 083540 RELEASE DATE/TIME:
REASON CONFINED 50 PAYMENT STATUS LD RELEASE REASON
OFFENSE CODE MUROGLSEF1 OFFENSE TYPE A OFFN TRACK NUM
CAPITAL MURDER - TYPE NOT CLEAR FROM RECORD
OFFENSE DATE 09122008 OFFENSE SEQUENCE NUMBER 7
ARREST DATE = TIME _
COURT JURISDICTION 101 COURT TYPE (JUV) _ DOCUMENT CONTROL NUMBER ___
CONVICTION DATE __ __ DOCKET NUMBER __ ___
SENTENCE DATE _____ OFFENSE AS SENTENCED OFFENSE TYPE
SENTENCE LENGTH: YEARS __ = MONTHS __ = DAYS __ = CONCURRENT SENTENCE
OFFENSE DISPOSITION _ DISPOSITION DATE __
NEXT g (N/P/U/D/R)
"NEXT" = "R"™ OR CLEAR KEY TO RETURN TOC THE PREVIOUS SCREEN

4] (CIFO071F)

Compensation Board
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Option ‘3’ - Commitment Maintenance Continued

Option ‘7", Delete Offense Information Continued

Option #7, Delete Offense Information Screen allows a local jail facility to delete offense

information for a specific prisoner while confined in their jail
Deletes offense during the month in which they were entered
o If offender has a single (1) offense, the screen for that offense will appear for deletion
» To Delete an offense, enter Option ‘D’ Delete Offense and press Enter
» Once confirmation message appears, press Enter to confirm Deletion
o If the offender has multiple offenses, a pick list will appear, listing all offenses
» Place an "X’ to the left of the offense that is to be deleted (‘Select’ column)
» Press Enter and input ‘D’ in the Option field to Delete the Offense
» Clear Screen/Pause Break to back out to see that the offense has been deleted from the Offense
Pick List
Clear Screen/Pause Break - Returns you to Commitment Maintenance Menu
If you need additional information concerning the input of Offense Data refer to the Commitment
Maintenance, Offense Information section

Compensation Board
Local Inmate Data System (LIDS)
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Option ‘3’ - Commitment Maintenance Continued

| Option #8 — Add Prisoner Alias Name

| Navigational Path:

e LIDS Main Menu - enter Option ‘3’ - Commitment Maintenance
¢ Required Data Field
v" SSN
¢ Commitment Maintenance Menu - Enter Option ‘8’ - Add Prisoner Alias Name

A LIDS - EXTRA! Personal Client =] x| ﬂ
File Edit W¥iew Tools Session Options Help —

D[ (@] &) & |22 3] 2] w55 || 2|mE|s x| H
LAAL LOCAL IMMATE DATA SYSTEM (LIDS) v.06272000 Jey)
ALIAS MAME(S) MAINTEMANCE [=
LOCAL JAIL: ®@1 ACCOMACK COUNTY JAIL =)
JAIL SSH  HAME: LAST,FIRST,MIDDLE COHF INEMENT LZUPDATE
0e1 98108658 DOE, JOHH COMFINED IN BB1 2083-12-05
C ALTIAS: LAST HAME FIRST MIDDLE  SUFX L/UPDATE
- SLICK 2083-12-85
"A" = ADD ALIAS “C" = CHANGE ALIAS “D"= DELETE ALIAS 35
g
UPDATE SUCCESSFUL. ... Q
@&
34
&
| 700 1 09/02 EZ
[Conmected ko host 165.176, 120,129 [ mom mszem A0

e Option #8, Add Prisoner Alias Name Screen allows a local jail facility to add name records for a
specific prisoner while confined in their jail

e Utilized to Add, Change or Delete Prisoner’s Alias Name
v" Up to 12 alias names can be recorded on a screen
v The screen will initially display all alias names that have been recorded in LIDS

e Atthe far left of the Add Prisoner Alias screen, enter
v' ‘A’ to add an Alias Name for the prisoner, OR
v' ‘C’ to change an Alias Name for the prisoner, OR
v' ‘D’ to delete an Alias Name for the prisoner

e Also note that on the screen to the far right of the updated line will be a date that represents when the line
of data was last updated

e Clear Screen/Pause Break - Returns to Commitment Maintenance Menu

e For additional information concerning the input of Prisoner Data, refer to the Commitment Maintenance,
Prisoner Information section

Compensation Board
Local Inmate Data System (LIDS)
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Option ‘3’ - Commitment Maintenance Continued

| Option #9 — Browse by Prisoner Name

| Navigational Path:

e LIDS Main Menu - enter Option ‘3’ - Commitment Maintenance
¢ Required Data Fields:
v" Prisoner Name
¢ Commitment Maintenance Menu - enter Option ‘9’ -Browse By Prisoner Name

Z LIDS - EXTRA! Personal Client == x| ﬂ
File Edit W¥iew Tools Session Options Help —
D]2(E] & & [n|e|fw 3] %] wlii]_o|w w2|E[al] w2 | e
LPB1 LOCAL IMMATE DATA SYSTEM (LIDS) - BROWSE BY PRISOMER HAME v.01192002 @I
MAME: LAST FIRST MIDDLE IE
186450 JOHH @
JAIL T S HAIR EYE MED
C HUM P SSH HAME C(LAST, FIRST MI) DOBFAGE X HGT MWGT COL COL FLG
C A1 B 988188658 DOE, JOHH 1951-12-25 F 6.82 2180 BRO BRO H
ALIAS 1 SCAR/TATTOD-» COMMIT 20083-11-B3 RELEASE
- BB3 B 9PE300031 DOE, JOHH B30 YEARS M B8 BRO BRO H
ALIAS @ SCAR/TATTOD-» COMMIT 1997-01-B2 RELEASE 1997-01-82
_ BB3 B 980388455 DOE, JOHH B99 YEARS M O BLK BRD H
ALIAS @ SCAR/TATTOO-» COMMIT 1999-83-02 RELEASE 1999-83-085
_ BB3 B 980300484 DOE, JOHH G99 YEARS MW O BLK BRD H
&LIAS @ SCAR/TATTOD-»> COMMIT 1999-@5-18 RELEASE 1999-@5-19
_ B8B83 B 980388528 DOE, JOHH @45 YEARS W B GRY BLK H
ALIAS @ SCAR/TATTOD-> COMMIT 1999-R9-15 RELEASE 1999-@9-16
_ 883 B 980308578 DOE, JOHH B3> YEARS MW B BLK BRD H
ALIAS @ SCAR/FTATTOD-» COMMIT 1999-12-25 RELEASE 1999-12-27
_ 883 B 908380642 DOE, JOHW @68 YEARS M @ GRY BRO H
ALIAS @ SCAR/TATTOD-» COMMIT 2000-07-B4 RELEASE 2000-07-05
_ B13 B 991300089 DOE, JOHH 1973-12-28 M B H
ALIAS @ SCAR/TATTOD-» COMMIT 1996-12-23 RELEASE 1996-12-24 S
3:5
OPTION=> 98@ N=HEXT PAGE, P=PREVIOUS PAGE, R=RETURH TO MEHU e
EMTER TO THE LEFT OF JAIL HUM “A"(ALIAS HM); "C"(COMF);"D"(OFFH); P"(PRIS) Q
@
5T
-5 ]
T | 7747 9 88702 ~
|Connected to host 165.176.120.129 [ [ [ [moe [ [EE4Em i1

e Option #9, Browse Prisoner by Name Screen
e The screen provides inquiry capabilities to view prisoner, alias, confinement and offense information.
e Utilized to search information on a prisoner when SSN is unknown
e Utilized to determine if there is a duplicate confinement
v" When browsing by prisoner name you will see if the same prisoner has been booked into LIDS for the
same time period but under a different SSN
v' If the jail staff uses this option or Option #4, Browse Prisoner by Primary Name, from Inquiry Menu,
to verify the offender confinement prior to booking the possibility of duplicate confinements in LIDS
would be reduced
v" Once the list of offenders has been generated, at the left of the offender’'s name, enter one of four (4) means
to browse prisoner information
v' Enter ‘P’ to browse prisoner’s detailed information as entered in LIDS
v' Enter ‘C’ to browse the confinement information as entered in LIDS
v' Enter ‘O’ to browse the offense information as entered in LIDS
v' Enter ‘A’ to browse the Alias Name information as entered in LIDS
e For additional information concerning the input of Prisoner, Confinement or Offense Data, refer to the
Commitment Maintenance, Prisoner Confinement section
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Option ‘3’ - Commitment Maintenance Continued

| Option ‘A’ — Correct Pending Errors |

| Navigational Path: |

e LIDS Main Menu - enter Option ‘3’ - Commitment Maintenance
¢ Required Data Fields:
v" SSN
¢ Commitment Maintenance Menu - enter Option ‘A’ - Correct Pending Errors

Correct Pending

Errors - Screen #1, Prisoner Information

2L LIDS - EXTRA! Personal Client = =] ﬂ
File Edit W%iew Tools Session Options Help —
D@ &l o |e] [ 3] %) sl ol w|mse| x| | =
LCP1 LOCAL INMATE DATA SYSTEM (LIDS) V. 12102003 j;j
2004 -03-24 CONMFINE PRISOMER TOTAL ERRORS: 1 j@j
#**PEMDING PRISOMER IHMFORMATIOMz* =
JAIL 813 SSH 829338391 SID:  _
TO CHAHGE SSH EMTER U AMD MEW SSH: JEﬂ
LAST FIRST MIDDLE SUFFIX jgj
HAME  DUHCAH JOHH o
DATE OF BIRTH 09131949 APPROX AGE @ DATE APPROX AGE RECORDED
RACE M SEX M HEIGHT ® ©® WEIGHT _ @ HAIR COLOR EYE COLOR

COUNTRY OF BIRTH COUNTRY OF CITIZENSHIP _ IMMIGRATION ID HWUMBER
SCaARS  MARKS aHD TATTOOS

HEDICAL ALERT FLAG _
HEDICAL ALTER COMMENTS

INVEHTORY OF POSSESSIONWS

#xCOMPLETE SCREEM AHD PRESS ENTER FOR COMFIMEMEHT IHFORMATIOHW
CLEAR SCREEM TO RETURM TOD COMMITMEMT MAINTEMAMCE MEMU (LMH2)

CORRECT PRISOMER IHFORMATIOH

| 7017 B4/66 o]
|C0nnected ko host 165.176,120.129 | UM SCRL (242 PM

e Option ‘A’, Correct Pending Errors screen is utilized by batch jails

e When incompatible data is uploaded from the jail management system to LIDS, a pending error is generated
in LIDS. To correct the Pending Error, the screens listed below must be updated
v Prisoner information, screen #1
v' Confinement information, screen #2
v/ Offense information, screen #3

e Utilizing the download error file provides a means to read error messages

e Failed data fields will be highlighted and the cursor will be placed on the first field in error

e NOTE: Iferrors are corrected online utilizing this option, the Jail Management System (JMS) must
be updated
v"If the IMS is not updated, repeat errors will be sent to LIDS in the next upload
v' We strongly suggest updating the JMS first and resubmitting the data to LIDS

e If additional information is needed concerning the input of Prisoner, Confinement or Offense data, refer to
the Commitment Maintenance, Prisoner Confinement section
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Option ‘3’ - Commitment Maintenance Continued

Option ‘A’, Correct Pending Errors Continued

Correct Pending Errors — Screen #2, Confinement Information

1, LIDS - EXTRAI Personal Client _ — =] =l ﬂ
File Edit W%iew Tools Session Oplkions Help —
D[R] & o [ [e][5 3] % w6l e |#| s2(m]al| K2 | o
LCP2 LOCAL IMMATE DATA SYSTEM (LIDS) ¥.828628003 @I
2004-83-24 COWFIME PRISOHER TOTAL ERRDRS: 1 E
# PEHDIHG IHFORMATIOW CORRECTIOH =# IE
HAME : DUHCAH, JOHH TO DELETE COWFIHNMEWT, TYPE DELETE HERE-> _
Jall 813 PRISOHER 1D SS5H B29338391 EI
COMMITHENT DATE B319280604 TIME 2808608 REASOM COWFIMED 29 E
RELEASE DATE-—> B©3212884 TIME 282448 REASOM RELEASED 39
TRAHSFER TO JaIlL _

HOUSIHG STATUS _ FACILITY LOCATION _ HELD FOR LOCALITY: @013
DETAINERS _ JAIL HUM C1-5%>» _
DOC IHWMATE HUMBER DOC COMPLIAMCE STATUS _
GOOD TIME: EXEMPLARY: YEARS 8 MOHTHS @ DAYS @

STATUTORY: YEARS B MOMTHS B DAYS B

JUDICTAL - YEARS _ @ MONTHS _ @ DAYS @
ALERT FLAG

COMMITMENT COMMENTS

CURREHT LOCATION

#*COMPLETE SCREEHM AMD PRESS EWTER FOR OFFEMSE IHFORMATIOH:
CLEAR SCREEM TO RETURM TO COMMITMEMT MAIMTEMAMCE MEMU (LMHZ2)
REASOM COMFIMED (29) REQUIRES SEMTEMCED CHARGE

i

o | 700 .5 B4/75 o]
[Comnected bo host 165.176,120,129 [ [ MUM [SCRL (244 PM E
Correct Pending Errors — Screen #3, Offense Information
Z LIDS - EXTRA! Personal Client _|5!|5|£
File Edit Wiew Tools Session Options Help _
D= & » |w|e| o 3] 5] wln] _elw a2|m|sl| w2] | =i

LSI1 LOCAL IMMATE DATA SYSTEM (LIDS) vV .918920083 Eiﬂ
2004 -83-24 PEHDING OFFEMSE IHFORMATIOH TOTAL ERRORS: 1 =

SSH 829338391 DUHCAH, JOHH REASOM COMFIMED 29 =

SELECT  OFFEMSE SEQUEHCE TYPE OFFH.DATE DISP DSP DATE SEMTEMCE COURT Egﬂ

x_ LIC68OOM1 001 M 99182003 TS 03212004 013 &

_ HEM vea2

OPTION=> _ "X PLACED HEXT TO OFFEHSE WILL SELECT RECORD FOR UPDATE

"1"=RETURH TO PRISOMER SCREEM; 2"'=RETURM TO COMFIMEMEMT SCREEM;

"M”=HEXT PAGE OF OFFEHSES: 'P"=PREVIOUS PAGE OF OFFEMSES

REASOH CONMFIMED (29) REQUIRES SEMTEMCED CHARGE

g

o | T 00,6 06704 o)
Connected ba host 165.176.120.129 mMUM SCRL (2145 PM &
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Option ‘3’ - Commitment Maintenance Continued
Option ‘A’ Correct Pending Errors Continued

Correct Pending Errors — Screen #3, Offense Information:

ZJ LIDS - EXTRA! Personal Client =] = ﬁ
File Edit Wiew Tools Session Options Help —
0|8 &) |- @] 3] R wlul ole] 2(m[w| v 5
LCP3 LOCAL IHMATE DATA SYSTEM (LIDS) ¥.81092003 I@j
2004-03-24 COHFIHME PRISOHER E
TOTAL ERRORS: 1 % PEHDIHG OFFEWSE IHFORMATIOH #* ﬁ?;
HAME : DUNCAH, JOHH

Jall 813 PRISOHER ID SSH 829338391 S5ID: fgﬂ
REASOH COHFIMED 29 RELEASE REASOH 39 DELETE OFFEHSE H EEJ

OFFEHSE CODE LICA68@9M1 OFFEHSE TYPE M

OFFEHSE DATE B9182003  DFFENSE SEQUENCE HUMBER 1
DRIVE WHILE LICENSE REVOKED - FIRST DFFEHWSE

ARREST DATE TIME

ARRESTING DOFFICER

ASSISTING OFFICER

COURT JURISDICTIDH ®13  COURT TYPE _ DOCKET MUMBER

CONVICTION DATE 83192004

OFFEHSE SENTEHCE DATE ©3192004 OFFEHSE AS SEMTEMCED  LICA68BA9MI1

DRIVE WHILE LICENSE REVOKED - FIRST DFFEMWSE

SEMTENCE LEHGTH: YEARS  HMOWTHS  DAYS 1@ OFFEHSE TYPE H
CONCURREWT SEMTENCE H OFFENSE DISPOSITION TS  DISP. DATE B3212004

DONE ¥ (Y/H)

REASON COMFIMED (29) REQUIRES SEWTEWCED CHARGE

2147

N
&
=
&

Hell 80,7 6718
|Connected to hast 165.176,120.129 MUM [SCRL [2:47 PM
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Option ‘3’ - Commitment Maintenance Continued

| Option ‘B’ — Transfer Status

| Navigational Path:

e LIDS Main Menu - enter Option ‘3’ - Commitment Maintenance
¢ Commitment Maintenance Menu - enter Option ‘B’ - Transfer Status

I LIDS - EXTRA! Personal Client &= imgtl
File Edit “iew Tools Session Options Help
D|=(@] | i |e|e|[ S | E]6] ol 2wl l_‘-
LCS2 LOCAL IMMATE DATA SYSTEM (LIDS) ¥.112120082 =1
2004-03-22 TRAMSFER STATUS @Q?l
JAIL: 510 ALEXAHMDRIA DETEMTIOM CEMTER B0

SSH LAST HAME LATEST BOMWUS TRAMSFER DAYS UNTIL

SEMTEHNCE DATE DATE RESPOMSIBLE

HEXT B  (HN/P/R)  MORE..

HO YALID TRAHSFER IHFORMATIOW

sl A.e 208452
[Connected to hast 165.176.120.129 [ oM 248 FM

e Option ‘B’ Prisoner Transfer Status Screen lists all prisoners that are ready for transfer to the
Department of Corrections (DOC) either based on DOC receipt of the complete and final court order and
the passing of the 60 days for intake, or that DOC has not received the complete and final court order and
90 days has passed for intake into DOC

e Prisoners are listed in descending order by anticipated transfer date

e Prisoners having an anticipated transfer date in the past will have a highlighted entry

e Bonus Date is notification of the date that must be reached in order for the additional $6 per diem to be
received by the jail

e Ifthereis a SR prisoner held by agreement confined in LIDS who is not coded as ‘70’ they are coded in
error and will show up erroneously in this option
v'If this occurs, update the confinement code.
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Option ‘3’ - Commitment Maintenance Continued

|Opﬂon‘CH—BrOWBebyPrBonerAHasNawm

| Navigational Path:

e LIDS Main Menu - enter Option ‘3’ - Commitment Maintenance
¢ Required Field
v' Prisoner Alias Name
¢ Commitment Maintenance Menu - enter Option ‘C’ - Browse by Prisoner Alias Name

I LIDS - EXTRAI Personal Client - =] x| ;agtl

File Edit Wiew Tools Session Options Help

D (W] &) i w2l &) %] @l | w2(m[sl| x| |

=
o)
=

LPB2 LOCAL IMMATE DATA SYSTEM (LIDS) BROMSE BY ALIAS MAME v.01182002 (=

MAME: LAST FIRST MIDDLE @m?l

SAHTA CLAUS

JAIL T S HAIR EYE MED EEEH

C NUM P SSH  ALIAS (LAST, FIRST MI) DOB/AGE X HGT MWGT COL COL FLG

_ 518 0 951896873 SANTA, CLAUS 1985-11-29 M 5.09 150 BLK BRO M

ALIAS 2 SCAR/TATTOD-> COMMIT 2004-03-01 RELEASE

_ 518 0 951896111 SANTA, CLAUS 1988-86-15 F @08 BLK BRO N

ALIAS 2 SCAR/TATTOD-> COMMIT 2004-02-03 RELEASE

_ 518 0 951896118 SANTA, CLAUS 1986-85-23 M @08 BLK BRO N

4LIAS 1 SCAR/TATTDB-> COMMIT 2004-81-28 RELEASE

_ 518 0 951896119 SANTA, CLAUS 1976-82-@1 M @08 BLK BRO H

4LIAS 1 SCAR/TATTOD-> COMMIT 2004-81-28 RELEASE

_ 518 0 951896121 SANTA, CLAUS 1983-87-26 M @08 BLK BRO H

4LIAS 2 SCAR/TATTOD-> COMMIT 2084-81-27 RELEASE

_ 518 0 951896124 SANTA, CLAUS 1963-84-15 M @08 BLK BRO H

4LIAS 1 SCAR/TATTOD-> COMMIT 2084-81-23 RELEASE

_ 518 0 951896125 SANTA, CLAUS 1985-84-28 M B@B BLK BRO M

4LIAS 1 SCAR/TATTOD-> COMMIT 208A4-81-22 RELEASE

_ 518 0 951896127 SANTA, CLAUS 1965-89-27 M 5.86 198 BLK BRO H

4LIAS 1 SCARZTATTOD-> COMMIT 2884-B1-22 RELEASE

OPTIDN=> B H=MEXT PAGE, P=PREV¥IOUS PAGE, R=RETURN TO MEHU

EMTER TO THE LEFT OF JAIL HUM “A"(ALIAS HM); "C"(COMF);"D"(DFFM); P"(PRIS) :
B
g
5

o | T iBl.2 23711 a
[Connected to hast 165.176.120.129 [ [ [ mom [ [moFEm =

e Option ‘C’ Browse by Prisoner Alias Name Screen provides another means to search for a
prisoner’s confinement.
o Frequently used when prisoner information needs to be searched and the SSN is unavailable
o Enter the prisoner’s alias name and select Option C
v' Left of the prisoner’s alias name, enter one of four (4) means to browse prisoner information
» Enter ‘A’ to browse detailed alias information as entered in LIDS
» Enter ‘P’ to browse detailed prisoner’s information as entered in LIDS
» Enter ‘C’ to browse confinement detailed information as entered in LIDS
» Enter ‘O’ to browse offense detailed information as entered in LIDS
e Ifanerror is detected, detailed prisoner information cannot be updated from the Browse Screen
e To update the incorrect data, go back to the Commitment Maintenance screen and select the proper option
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Option ‘3’ - Commitment Maintenance Continued

| Option ‘D’ — Update SSN

| Navigational Path:

e LIDS Main Menu - enter Option ‘3’ - Commitment Maintenance
¢ Required Data Field
v" SSN as entered incorrectly in LIDS
¢ Commitment Maintenance Menu - enter Option ‘D’ - Update SSN

1 LIDS - EXTRA! Personal Clienk = =] x| 3
File Edit W%iew Tools Session Options Help —
D@ & o[ [e[5 o] %] wlw] o|w s2lmE|s| x| B
LHD1 LOCAL IMMATE DATA SYSTEM (LIDS) ¥.05162002 l@i
2003-12-85 #*554 CHAMGE UTILITY== E?;

=

JAIL @81 ACCOMACK COUMTY JAIL
CURREHT 3SH 2080108650
HAME : LAST DOE FIRST .JOHH MID SUF
REASOH COWFIMED 58 COMMIT DATE 11832083 COMMIT TIME 8908088 PAYMEHNT STATUS LD
REASOH RELEASED RELEASE DATE RELEASE TIME
CHAHGE SSH TO 222222223  REASOHM FOR CHAHNGE 3 (1=KEYED IH ERROR,
2=SSH UHKHOWH AT COMMIT,
3=PRISOHER SUPPLIED AKA SSH)

"I"=INQUIRE, "U"=UPDATE
EMTER OPTIDH HERE => u

=i

Hell X i 07/14
|Connected to host 165.176.120.129 [ | LI 3:58 PM

{Breos

e Option ‘D’, SSN Change Utility provides the mechanism for changing a SSN for a specific confinement

o LIDS verifies prisoner Social Security Number (SSN) and matches inmate’s name, date of birth and sex

e Utilized to update a prisoner’s SSN if it was unknown, erroneously entered in LIDS, or if the offender
provided a false SSN at time of booking.

e To verify an offender’s SSN:

Check LIDS to see if inmate’s SSN has been verified by the Social Security Administration (SSA)

Contact your local Social Security Administration (SSA)

Contact Department of Motor Vehicles

Search in Livescan

Search in VCIN

Search using the CCRE (also known as the SID) or FBI number

ASENENENENEN
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Option ‘3’ - Commitment Maintenance Continued
Option ‘D’, SSN Change Utility Continued

e From the ‘Update SSN’ screen, select ‘I’ (Inquire) to ensure proper Offender, Commit Date and Time
v' Update SSN:

v' Enter Reason for Change:
» 1=Keyedinerror
» 2 =SSN unknown at Commit
» 3 =Prisoner supplied AKA SSN
v'If #3 selected, the old/supplied SSN will be posted to Option ‘I’-Alias SSN Maintenance screen as
an Alias SSN
v Select option ‘U’ for Update SSN
e Be sure to update Local Jail Management System when a SSN is changed on LIDS.
e Be sure to update the inmate’s file to reflect the changed SSN so that when audited the file and LIDS reflect
updated SSN
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Option ‘3’ - Commitment Maintenance Continued

| Option ‘E’ — Submit Batch Job

| Navigational Path:

e LIDS Main Menu - enter Option ‘3’ - Commitment Maintenance
¢ Commitment Maintenance Menu - enter Option ‘E’ - Submit Batch Job

1 LIDS - EXTRAI Personal Client — =] <] 5

File Edit Wiew Tools Session Options Help —

D e || @] 2| |e o (3] 3% @l _e || s2|mE|as| x2] | =

LaJo—-1 LOCAL IMMATE DATA SYSTEM (LIDS) V1.1122899 g‘
BATCH JOB SUBMISSION [=

Jall: @81 @

OPTIOHS
Aol UPLOAD PROCESSIHG/PEHWDING MERGE
B..... MOHTHLY JAIL SUMMARY REPORT DATES: START 11812083 EHD 118228083

ENTER OPTIOH a
CLEAR SCREEH TO RETURH TO LIDS MAIH MEHU

a4/08
[ UM 4:00 P

Hel -e|.1

Connected ko host 165.176.120.129 |

e Option ‘E’, Submit Batch Job allows the batch job to be submitted under LIDS instead of through
TSO1

e This option should be utilized once you have cleared all pending errors.

e Option ‘A’ submits batch job. This is the only valid option
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Option ‘3’ - Commitment Maintenance Continued

| Option ‘F — Re-Commit No New Charges

| Navigational Path

e LIDS Main Menu - enter Option ‘3’ - Commitment Maintenance
¢ Required Fields

v' SSN

v' Last & First Name

v' Date of Birth or Approximate Age

Commitment Maintenance Menu - enter Option

Re-Commit New Charges

Eile  Edit
(SR =T AN, ]
LCAZ

Yew Tools Session  Options  Helo

Ae =t s E o waes el

LOCAL INMATE DATA SYSTEM

(LIDS) V.04112008

2009-01—-09 CONFINE PRISONER

** PRISONER INFORMATION**

JATIL 193 PRISONER ID _ _ __ SSN 567891000 s  ____
LasT FIRST MIDDLE SUFFIX

MAME T ROBA o

DATE OF BIRTH APPROX AGE _32 DATE APPROX AGE RECORDED 01092009

RACE SEX HEIGHT WEIGHT HATR COLOR EYE COLOR

COUNTRY OF BIRTH COUNTRY OF CITIZENSHIP IMMIGRATION ID NUMEER

SCARS MARKS AND TATTOOS

MEDICAL ALERT FLAG
MEDICAL ALERT COMMENTS

INVENTORY OF FO

**COMPLETE SCREEN AND PRESS ENTER FOR CONFINEMENT INFORMATION

CLEAR SCREEN TO RETURN TO COMMITMENT MAITNTENANCE MENU ({ LMMNZ )

ENTER PRISOMNER INFORMATION

Keys: 231952 Saved: 0000

S rs S B o % e ased ow B
LOCAL INMATE DATA SYSTEM

(LIDS) v.04112008
CONFINE PRISONER
FECONE ILNEMENT LN FORPIAE LOR *%

da,

ns 7

PRISORBER 112 HHEMN 565656565 ENNER]

PRISONER MNAME FPOTTER,

COMMITMENT DATE

RELEASE DATE

HOUSING STATUS FACILITY

JAIL

TIME
TIME

LOCATION

REASON CONFINED
REASON RELEASED

TRANS JATIL

ENTER CONFIMNEMENT

INFORMATION

DETAINERS NUM (1 5)

Doc INMATE NUMBER _ DOC COMPLIANCE STATUS

GOOD P IME T KXRMPLARY VoHARS o MOIN T H S o DAYS 0
STATUTORY = YEARS s} MONTHS __ o DRYS __ o
JUDICIAL: YEARS o MONTIIS o DAYS __ o

HOLDING FOR LOC 087 CONTRACT HOLD _

ALERT FLAG _

COMMITMENT COMMENTS

CURRENT LOCATION

**COMPLETE SCREEN AND PRESS ENTER FOR OFFENSE INFORMATION:
CLEAR SCREEN TO RETURN TO COMMITMENT MAINTENANCE MENU (LMNZ2)

1155.176.127 4 | (CIPD3764)
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Option ‘3’ - Commitment Maintenance Continued
Option ‘F’, Re-Commit with No New Charges Continued

e Option ‘F’, Re-Commit with No New Charges allows confinement of a prisoner using information
from a previous confinement

e  Only the commitment date and time may be changed

e This option is only valid if prisoner has no new charges from their last time commitment AND if the
previous Reason Release Code is equal to:

‘23’ Confinement change within facility or violated program

‘25" Furlough

‘35’ Transferred to other jail

‘36’ Released to State Hospital

‘37" Held in a Local Emergency Medical and/or Hospital

‘40’ Serving Sentence - Weekenders

‘41’ Serving Sentence — Work Release

‘45’ Released to Hospital,

‘47" Diverted to supervised work experience program

‘48’ To Treatment Facility

‘61’ To Federal Authority

‘65’ Diverted to electronic surveillance program

‘69’ Released from Alternative Program OR

ANANE N N NN Y N N N N NN
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Option ‘3’ - Commitment Maintenance Continued

| Option ‘G’ — Delete Confinement

| Navigational Path:

e LIDS Main Menu - Enter Option ‘3’ - Commitment Maintenance
¢ Required Data Field
v SSN
¢ Option ‘> Commitment Maintenance - Option ‘G’ - Delete Confinement

1 LIDS - EXTRAI Personal Client = | ﬂ
Fil=: Edit W%iew Tools Session Options Help —
D (@] @ o[ 3] %] ] ol 22|m|s] x| B
LRD1 LOCAL INMATE DATA SYSTEM (LIDS) V.01312003 JE
2003-12-05 DELETE COMFIMEMENTS TOTAL COMFIMEMENTS: 1 [=1
JAIL: @81 SSH: 222222223 HAME: DOE, JOHM =
SEL COMMITTED RSH RELEASED RLSE  HUM PAYM
DATE TIME CHF DATE TIME RSH OFFHS  STAT
d 11032003 09.00.00 50 . 4 LD
OPTION=>
"N"=MEXT PAGE OF COMFIMEMEWMTS; P=PREVIDUS PAGE OF COMWFIHEMENTS
TO DELETE A COMFIMEMEHT: EWTER A D" IN THE SELECTION FIELD
4:1:
g
o
&
34°
| T7:08. 1 06/03 =
|Conmected to host 165.176.120.129 [ [ MU 4:18 PM £l

e Option ‘G’, Delete Confinement allows deletion of a confinement entered in error during the report
month

e Delete Confinement:

v" The delete screen will display a pick list of all confinements for this offender in your facility

v" Those confinements having ‘ADJT’ to the right of the Selection field may only be deleted by those
designated as adjusters for your facility.

v" Those confinements that do not have ‘ADJT’ may be deleted by all LIDS personnel in your facility

v' Enter ‘D’ Delete beside the confinements that need to be deleted and press Enter

e LIDS will not allow deletion of a confinement that was reported in a prior month from this screen.

o If deletion of a confinement from a prior report month needs to be entered go to Reimbursement
Maintenance, Option #6 from the Main Menu, Option #12, Delete Confinement within Reimbursement
Maintenance. If a confinement from a prior report month is deleted, a financial adjustment will be
needed.
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Option ‘3’ - Commitment Maintenance Continued

| Option ‘H’ — Un-Release Prisoner

| Navigational Path:

e LIDS Main Menu - Enter Option ‘3’ - Commitment Maintenance
¢ Required Data Fields
v" SSN

¢ Option ‘3’ Commitment Maintenance - Option ‘H’ — Un-Release Prisoner

2L LIDS - EXTRAI Personal Client — =] =] Q
Fil= Edit Wiew Tools Session Options Help —
D3| @] o |o e [50 C3] 3] gl vi] _e|w#| o2|m]ad |~o|| =
Laui LOCAL IHMMATE DATA SYSTEM (LIDS) ¥.83252002 g‘
2003-12-85 #2UUH-RELEASE PRISOHER## DATE: CERTIFIED APPROVYED |§
113826883 113826883 E
JAIL @@l SSH 9001008650 SID PRISOHER ID
PRISOHMER HAME DOE JOHH

COMMIT DATE (MMDDYY¥Y¥Y) 11832003 TIME (HHMMSS) 890000

REASON RELEASED TRAHSFERRED TO JAIL
OLD RELEASE DATE (MMDDYYYY) TIME (HHMMSS)
COMMENTS :

PRISOHER UH-RELEASED - CLEAR SCREEH TO RETURH TO COMMITMEWNT MAIMTEHAHCE MEHU
CLEAR RELEASE: REASOM, DATE AMD TIME TO UH-RELEASE

Hell i-pA.1 a4 /08
Connected ko host 165,176, 120,129 [ [ (NTE] S:47 PM

e Option ‘H’, Un-Release Prisoner provides the means to un-release a prisoner released during the
current report month

e If you need to un-release a prisoner from a previous month that has been certified and approved, the
prisoner must be un-released through Reimbursement Maintenance Option #4 — Adjust Monthly Prisoner
Status

e From the Un-Release Screen, to un-release the prisoner during the current month, clear out/space out
the following fields and press Enter:

Reason Released

Transferred To Jail (If applicable)

Old Release Date (MMDDYYYY)

Time (HHMMSS)

AN NN
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Option ‘3’ - Commitment Maintenance Continued

| Option ‘I’ — Record Alias SSN

| Navigational Path:

e LIDS Main Menu - Enter Option ‘3’ - Commitment Maintenance
¢ Required Data Fields
v SSN
e Option ‘3’ Commitment Maintenance - Option ‘I’ - Record Alias SSN

1 LIDS - EXTRAI Personal Client — =] =] g
File Edit Wiew Tools Session Options Help ——
Dl (M| & &[0 |e [0 8] | bl o=t a2|mus] x| | =
LsSU1 LOCAL IMMATE DATA SYSTEM (LIDS) ¥ .81182002 gl
12-85-20083 ALIAS SSH MAINTEHAHCE IE
Jall 881 ACCOMACK COUHTY JATL E
PRISOMER™S PRIMARY SSH: 222222223 HWaME: DOE, JOHH
ACTIOH ALIAS SSH EHNTERED BY DATE COMMEMTS (2HD LIME)
- oA0 108650 SCBCBAC 12-085-2003
S5SH CHAHGE - CHAHMGE REASOH 2
ACTION: A= aADD; D= DELETE; U= UPDATE
OPTION=> _ H=HMEXT PAGE;P=PEEYIOUS PAGE R=RETUREH TOD MEHU i1t
MO HORE DATA <l
(=]
<«
34
| Tz Al.4 06/02 =
|Connected to host 165.176.120.129 [ [ [N 4:15 PM =
e Option ‘I, Alias SSN, adds, changes & deletes Alias SSN for prisoners confined in jail
e Alias SSN screen gives an additional means to monitor and track inmate population
e Alias SSN is linked to the prisoner’s Primary SSN
e From the Record Alias SSN enter either Add, Delete, or Update in the ‘Action’ Column

v Alias SSN
» Enter the prisoner’s Alias SSN
v' Comments (2 Linge)
» Enter comments to identify method utilized to verify primary SSN
v' Entered By and Date
» Once the SSN has been Added/Updated/Deleted and Enter is pressed, LIDS will generate the
Logon-ID of the person entering the change, as well as the date.
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Option ‘3’ - Commitment Maintenance Continued

\ Option ‘J’- Add, Inquire, Update, Gang Information

| Navigational Path:

e LIDS Main Menu - Enter Option ‘3’ - Commitment Maintenance
e Option ‘3> Commitment Maintenance - Option ‘J’ - Add, Inq, Upd, Gang Information

=3 TSOSNIP - EXTRA! X-treme =G

© Ele Edit Wew Tools

P00 8 damombsae=sars s R oF e e

Gptions  Help.

B LoCAL INMATE DATA SYSTEM (LIDS) V.05202008
20630226 GANG NAME PICKLIST TOTAL SSN#: 2
JATL = 193 SSM:
SEL JATL NAME GANG NAME

005 sSsSN NOT FOUND THE SRIERS

810 832N NOT FOUND BLOODS

OPTION—> _

I=INQ, ADD, UFD N=NEXT F=FREWV T=18T —OR—
F8=NEXT F7=PREV F5=13T

1 00.5 20/13

us [165.176.127.4] (CIPD3768)  word| 236880 Saved: 0000 UM 5:53 PM

e Apicklist will be generated with the names of all inmates in your facility that have been tagged as having
gang affiliation, as well as the gang name.

e From the picklist choose ‘I’ to Inquire on a specific inmate, ‘A’ to add an inmate to the list of those with gang
affiliation, and ‘U’ to Update an inmate listed.
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Option ‘3’ - Commitment Maintenance Continued

| Option ‘K’- Update Data Integrity Errors

| Navigational Path:

e LIDS Main Menu - Enter Option ‘3’ - Commitment Maintenance
¢ Option ‘3 Commitment Maintenance - Option ‘K’ - Update Data Integrity Errors

I LIDS - EXTRA! Personal Client - =] x| ﬂ
Filz= Edit “iew Tools Session Options Help —
D=8 8] 1 [ole|@ 3 ®] @l _o|w| vlmls x| B
LCU3-4A LOCAL IMMATE DATA SYSTEM (LIDS) 2083-12-85 ng
¥.01302002 DATA INTEGRITY YERIFICATIOHN 16.15.88 Eﬁ;
JAIL: @@1 SCBCBAC JEJ
OPTIOH: 1

1. VERIFY DATE OF BIRTH (REQUIRES SSH)
2. VERIFY COMMIT DATE AWD TIME (REQUIRES SSH, COMMIT DATE, AWD COMMIT TIME)
3. VERIFY OFFEWSE DATES (REQUIRES SSH, COMMIT DATE, COMMIT TIME,

AWD OFFEMSE SEQUEHCE MUMBER

SSN: 222222223 COMMIT DATE: TIME: OFFENSE ¥:

BIRTHDATE YERIFICATION FOR SSH (222222223) WAS ACCEPTED

i1

<
Q
&
34
| 77001 14787 &
|Connected to host 165.176.120.129 [ [ [ [mum s

e Option ‘K’, Update Data Integrity Errors, provides a means to flag confinements that appear to be
correct that are listed on the Data Integrity Report that batch jails receive each month

o Data Integrity Report lists confinements that appear to have data problems or inconsistencies affecting the
quality of LIDS information

e If they are true errors, they should be corrected as soon as possible using either the Commitment
Maintenance or Reimbursement Maintenance areas of LIDS

o Ifthey are correct, flag them through Option ‘K’ — Data Integrity Validation as being correct entries
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Option ‘3’ - Commitment Maintenance Continued

Option ‘K’, Update Data Integrity Errors Continued

¢ How to Correct Errors Listed on the Report Online

v

Age Greater than 75 at Commit - If the inmate was actually over age 75 at time of commitment,
access the Commitment Maintenance, option ‘K’ (Data Integrity Validation) and flag the error as okay
as reported. If the Date of Birth or the Approximate Age needs to be changed, access the Commitment
Maintenance Menu, specify the inmate’s SSN, Commit Date and Commit Time and use Option ‘2’
(Update Prisoner Information).

Age Greater than 75 at Offense Date — If the inmate was actually over age 75 at the time the crime
was committed, access the Commitment Maintenance, Option ‘K’ (Data Integrity Validation) and flag
the error as okay as reported. If the Date of Birth or the Approximate Age needs to be changed, access
the Commitment Maintenance Menu, specify the inmate’s SSN, Commit Date and Commit Time and
use Option ‘2’ (Update Prisoner Information). If the Offense Date was recorded in error and this is
causing the error, access the Reimbursement Maintenance Menu, specify the inmate’s SSN, Commit
Date and Commit Time and use Option ‘4’ (Adjust Monthly Prisoner Status).

Age Less than 10 at Commit — If the inmate was under the age of 10 at the time of commitment,
please access the Commitment Maintenance, Option ‘K’ (Data Integrity Validation) and flag the error
as okay as reported. If the Date of Birth, or the Approximate Age needs to be changed, access the
Commitment Maintenance Menu, specify the inmate’s SSN, Commit Date and Commit Time and use
Option ‘2’ (Update Prisoner Information)

Age Less than 10 Offense Date — If the inmate was under the age of 10 at the time the crime was
committed, access the Commitment Maintenance, Option ‘K’ (Data Integrity Validation) and flag the
error as okay as reported. If the Date of Birth or the Approximate Age needs to be changed, access the
Commitment Maintenance Menu, specify the inmate’s SSN, Commit Date and Commit Time and use
Option 2’ (Update Prisoner Information). If the Offense Date was recorded in error and this is causing
the error, access the Reimbursement Maintenance Menu, specify the inmate’s SSN, Commit Date and
Commit Time and use Option ‘4’ (Adjust Monthly Prisoner Status).

Arrest Date is Less Than Offense Date — To correct the Arrest Date, access the Commitment
Maintenance Menu, specify the inmate’s SSN, Commit Date and Commit Time and use Option ‘4’
(Update Offense Information). If the Offense Date was recorded in error and this is causing the error,
access the Reimbursement Maintenance Menu, specify the inmate’s SSN, Commit Date and Commit
Time and use Option ‘4’ (Adjust Monthly Prisoner Status).

Birth Date or (Approximate Age and Date Approximate Age Recorded) are Required —To
record the birth date or the Approximate Age, access the Commitment Maintenance Menu, specifying
the inmate’s SSN, Commit Date and Time and use Option ‘2’ (Update Prisoner Information).
Confined Longer than 5 Years — If the inmate has been confined to jail for more than five (5)
years, access the Commitment Maintenance, Option ‘K’ (Data Integrity Validation) and flag the error
as okay as reported. To correct either the commit date/time or the release date/time, access the
Reimbursement Maintenance Menu, specifying the inmate’s SSN, Commit Date and Time and use
Option ‘4’ (Adjust Monthly Prisoner Status).

Conviction Date Before Offense Date — To correct either the Conviction or Offense Date, access
the Reimbursement Maintenance Menu, specify the inmate’s SSN, Commit Date and Time and use
Option ‘4’ (Adjust Monthly Prisoner Status).
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Option ‘3’ - Commitment Maintenance Continued

Option ‘K’, Update Data Integrity Errors Continued

v

Offense Date More than 30 Years Before Commit — If the offense date is more than 30 years
prior to the commit date, access the Commitment Maintenance, Option ‘K’ (Data Integrity Validation)
and flag the error as okay as reported. To correct the Offense Date or the Commitment Date, access
the Reimbursement Maintenance Menu, specify the inmate’s SSN, Commit Date and Time and use
Option ‘4’ (Adjust Monthly Prisoner Status).

Offense Date More than 30 Years Before Conviction Date — To correct either the Offense or
Conviction Date, access the Reimbursement Maintenance Menu, specify the inmate’s SSN, Commit
Date and Time and use Option ‘4’ (Adjust Monthly Prisoner Status).

Offense Date More than 30 Years before Sentence Date — If the offense date is more than 30
years prior to the Sentence Date, access the Commitment Maintenance, Option ‘K’ (Data Integrity
Validation) and flag the error as okay as reported. To correct either the Offense or Sentence Date,
access the Reimbursement Maintenance Menu, specify the inmate’s SSN, Commit Date and Time and
use Option ‘4’ (Adjust Monthly Prisoner Status).

Race Code is Invalid - To correct the Race Code, access the Commitment Maintenance Menu
specify the inmate’s SSN, Commit Date and Time and use Option ‘2’ (Update Prisoner Information).
Release Reason is Required — To record or correct the release reason, access the Reimbursement
Maintenance Menu, specify the inmate’s SSN, Commit Date and Time and use Option ‘4’ (Adjust
Monthly Prisoner Status).

Release Reasons Requires Release Date and Time — To record the Release Date/Time or to
correct the Release Reason Code, access the Reimbursement Maintenance Menu, specify the inmate’s
SSN, Commit Date and Time and use Option ‘4’ (Adjust Monthly Prisoner Status).

Release and Commit Are the Same — The release date and time should be different than the
commit date and time. This error means the date as well as the time in HH:MM:SS format are the
same. If the commit and release information are the same, access the Commitment Maintenance,
Option ‘K’ (Data Integrity Validation) and flag the error as okay as reported. To correct either the
Commit Date/Time or the Release Date/Time, access the Reimbursement Maintenance Menu, specify
the inmate’s SSN, Commit Date and Time and use Option ‘4’ (Adjust Monthly Prisoner Status).
Release is Before Commit — To correct either the Commit Date/Time or the Release Date/Time,
access the Reimbursement Maintenance Menu, specify the inmate’s SSN, Commit Date and Time and
use Option ‘4’ (Adjust Monthly Prisoner Status).

Released Before LIDS Started — To correct this error the confinement must be deleted. To delete
the confinement, access the Reimbursement Maintenance Menu, specify the inmate’s SSN, Commit
Date and Time and use Option ‘12’ (Delete Confinement/Post Adjustment). Note — As the
confinement pre-dates LIDS, no adjustment will be posted.

Sentence Date Before Conviction Date — To correct either the Sentence or Conviction Date,
access the Reimbursement Maintenance Menu, specify the inmate’s SSN, Commit Date and Time and
use Option ‘4’ (Adjust Monthly Prisoner Status).

Sentence Date Before Offense Date — To correct either the Sentence or Offense Date, access the
Reimbursement Maintenance Menu, specify the inmate’s SSN, Commit Date and Time and use Option
‘4’ (Adjust Monthly Prisoner Status).

Sex Code Must be F or M — To correct the Sex Code, access the Commitment Maintenance Menu,
specify the inmate’s SSN, Commit Date and Time and use Option ‘2’ (Update Prisoner Information).
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