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4. Reports 
 
 
Navigational Path:  

 
 From LIDS Main Menu select Option ‘4’ - Reports 
 

 
 Option #4, Reports Menu provides query reports that may be viewed online or 

downloaded when necessary 
 Viewable Reports:  

 If the report ordered does not contain a large volume of data, the screen will 
prompt user to back out and select Option ‘V’, View Existing Reports from 
the Reports Menu  

 Reports are deleted after 5 days 
 Download Reports: 

  Record the file name listed on the report screen and use it to retrieve the 
download  

 Be sure to record the complete file name to be downloaded  
o Example: (SCB.TEST.J013.CURRTJRA.RTF) 

 Social Security Numbers and names found in the screen prints within this LIDS User 
Guide have been dummied up to protect prisoners identification 

 Provides reports that assist LIDS Technicians in reconciliation of data and with 
preparing for LIDS Audits performed by CB Auditors 

 These reports cannot be directly printed to a printer 
 To ensure up to date output, create your monthly financial file from the Financial 

Management Menu before selecting the desired report. 
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Option ‘4’ - Reports Continued 
 
 
 Reports are grouped as follows: 
 

 Option ‘V’, View Existing Reports  
 

 Option ‘1’, Routine Reports: 
 

‘1’, List by Reason Confined Code 
‘2’, List by Reason Released Code 
‘3’, Pretrial Reports  
‘4’, Housed in Another Jail  
‘5’, Inmates Requiring DNA Sample  
‘6’, Insurance   
‘7’, Data Integrity Errors 
 

 Option ‘2’, Financial Reports: 
 

 ‘1’, Jail Contract Bed (JCB) 
 ‘2’, Monthly Billing  
 ‘3’, Monthly Billing – Fed Only 
 ‘4’, Social Security Bounty Payments 
 ‘5’, Monthly Financial Detail  
 ‘6’, Felon Day State Responsible  
 ‘7,’ Payment Status  
  

 Option ‘3’, Reconciliation Reports: 
 

‘1’, Jail Roster 
‘2’, Monthly Jail Summary 
‘3’, Committed During The Period  
‘4’, Released During The Period  
‘5’, Monthly Activity Comparison  
‘6’, Monthly Average Daily Population (ADP)  
 ‘7’ Possible Errors 
 ‘8’ Possible Duplicate Confinements 

 
 Option ‘4’, Federal Inmate Reports: 

 
‘1’, Annual Survey of Jails (CJ5) 
‘2’, Inmate Counts and Deaths (CJ9) 
‘3’, State Criminal Alien Assistance Program (SCAAP) 

 
 Option ‘5’, Archive Reports: 

 
‘1’, Monthly School District Census 
‘2’, Inmate Data Information 
‘3’, DOC Inmate Pre-Release Program 
‘4’, Average Age of Inmates 
‘5’, Out-of-State Contract Prisoners  
‘6’, Inmates w/ Pending Charges  
 ‘7’ Drunk in Public 
 ‘8’ Held by Agreement 
 ‘9’ Daily Average Activity 
 ‘A’ Voucher Comparison 
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Option ‘4’ - Reports Continued 
 
FTP Procedures for LIDS Users 
1) When working from remote location, establish an Internet Connection to connect to 

LIDS to upload and download files.  Once established, follow the steps below. 
2) Click on Windows Start button; click on Programs; click on Accessories; click on 

Command Prompt to open the MS-DOS prompt 
3) Within MS-DOS, key in ‘FTP’ and depress the enter key.  ‘FTP’ will replace the 

‘C:/windows’ prompt. 
4) Key in ‘open ditmvs2.state.va.us’ (with the space after open and without the quotes) 

and depress the enter key. 
5) You will now be prompted for a ‘username’.  Enter one of the generic firewall 

usernames, ‘scbte01’ through ‘scbte09’ and depress the enter key.   
6) You will now be prompted for a ‘password’.  This should be the same as the 

username just entered.  Ex: If username used was ‘scbte01’, password should be 
‘scbte01’. 

7) Enter the word ‘user’ (without the quotes) and depress the enter key.   
8) You will now be prompted for a ‘username’.  Enter your LIDS Logon-ID and depress 

the enter key.  For example ‘scb0271’. 
9) You will now be prompted for a ‘password’.  Enter your LIDS password (the one that 

changes every 30 days) and depress the enter key. 
10) You are now at the point where you can do your ‘puts’ (to send a file to the 

mainframe) or ‘gets’ (to retrieve a file from the mainframe). 
 
Once you have accessed the ‘FTP’ in the Command Prompt, to upload a batch you will 
need to use the ‘put’ command to transfer the LIDS file to the mainframe. 
 
Sending Batch Uploads 
 

1) Enter the word ‘put’ (without the quotes) and depress the enter key. 
2) You will be prompted for the ‘Local-File’ name.  This is the name of the file on 

your PC or File Server.  Enter the fully qualified name in double quotes(“) and 
depress the enter key.  For example, “c:\uploads\jan2001.txt” 

3) You will be prompted for the ‘Remote-File’ name.  This is the name of the file on 
the mainframe.  Enter the fully qualified name in single quotes (‘) and depress 
the enter key.  For example, ‘scb.test.j027.upload’. 

4) You will now see the transfer statistics displayed on the screen.  You know your 
file has finished uploading when the ‘FTP’ prompt is re-displayed on the screen. 

 
Getting Batch Reports or Reports run from the Reports Menu 

 
1) Enter the word ‘get’ (without the quotes) and depress the enter key. 
2) You will be prompted for the ‘Remote-File’ name.  This is the name of the file on 

the mainframe.  Enter the fully qualified name in single quotes (‘) and depress 
the enter key.  For example, ‘scb.user.j510.reacon10.rtf’. 

3) You will be prompted for the ‘Local-File’ name.  This is the name of the file that 
you are telling it to be sent to your PC or File Server.  (NOTE:  If a file folder has 
not been established, create one at this time). Enter the fully qualified name in 
double quotes (“) and depress the enter key. Example,C:\download\reacon10.rtf”. 

4) You will now see the transfer statistics displayed on the screen. File has finished 
downloading when the ‘FTP’ prompt is re-displayed on the screen. 

5) To end, key ‘quit’ and exit out.  
6) Open the established file folder to retrieve the download report (i.e., 

C:\download\reacon10.rtf.”) 
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Option ‘4’ - Reports Continued 
 

Option ‘V’ – View Existing Reports 

 
Navigational Path:  

 
 LIDS Main Menu - Enter Option ‘4’ – Reports 
 Enter ‘V’, View Existing Reports 
 

 
 Option ‘V’-View Existing Reports (Reports Index) 
 All reports that are able to be viewed online may be accessed from this page 
 LIDS Reports are deleted after 5 days 
 Provides the following information 

 Date the report submitted 
 Time of the day the report submitted 
 User who requested the report 
 Title of the report requested 

 The Following Options Are Available 
 V = View Report 
 D = Delete  
 P = Print (Batch) Report 
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Option ‘4’ - Reports Continued 
 

Reports Menu ‘1’ Routine Reports 
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Option ‘4’ – Reports, Routine Reports  
 

Option #1, List by Reason Confined Code 

 
Navigational Path:  

 
 LIDS Main Menu - Enter Option ‘4’ – Reports 
 Enter Option ‘1’, Routine Reports 
 Routine Reports Menu – enter option ‘1’ -  List by Reason Confined Code 
 Required Data Fields 

 Calendar Month and Year 
 Reason Confined Code 
 Desired Sequence Order 

 

 
 Option #1, List by Reason Confined Code enables user to run a report detailing 

offenders confined in their facility during a specific month with a specific Reason 
Confined Code.   

 A complete list of Reason Confined Codes may be found on the LIDS page of the 
Compensation Board website, www.scb.virginia.gov. 

 The report will display: 
 SSN 
 Name 
 Commit Date and Time 
 Dollar amt paid to date for each confinement 
 Date and Time Released 
 Reason Released Code 
 Payment Status 

 For a description of payment status please refer to the Financial 
Management, ‘Certify Monthly Prisoner Status’ section. 

 Local ID number 
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Option ‘4’ – Reports, Routine Reports Continued 
 

Option #2, List By Reason Released Code   

 
Navigational Path:  

 
 LIDS Main Menu - Enter Option ‘4’ – Reports 
 Enter Option ‘1’, Routine Reports 
 Routine Reports Menu – enter option ‘2’ -  List by Reason Released Code 
 Required Data Fields 

 Calendar Month and Year 
 Reason Released Code 
 Desired Sequence Order 

 
 Option #2, List by Reason Released Code enables user to run a report detailing 

offenders released in their facility during a specific month with a specific Reason 
Released Code.   

 A complete list of Reason Released Codes may be found on the LIDS page of the 
Compensation Board website, www.scb.virginia.gov. 

 The report will display: 
 SSN 
 Name 
 Commit Date and Time 
 Reason Confined Code 
 Dollar amt paid to date for each confinement 
 Date and Time Released 
 Payment Status 

 For a description of payment status please refer to the Financial 
Management, ‘Certify Monthly Prisoner Status’ section. 

 Local ID number 
 ‘Transferred to’ jail number 
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Option ‘4’ – Reports, Routine Reports Continued 
 

Option #3 – Pretrial Reports  

 
Navigational Path:  

 
 LIDS Main Menu - Enter Option ‘4’ – Reports 
 Enter Option ‘1’, Routine Reports 
 Routine Reports Menu – enter option ‘3’ -  Pretrial Reports 
 Required Data Fields 

 Calendar Month and Year 
 Report Selection 
 Desired Sequence Order 

 
 Option #3, Pre-Trial Reports allows the user to run reports with detailed 

information concerning any inmates confined with Pre-Trial Reason Confined Codes.  
These reports may be run individually or you may choose to run them ‘All’ from the 
Pre-Trial Reports menu. 

 Pre-Trial Reports 
 Pretrial Jail Roster 
 Pretrial Commits 
 Pretrial Releases 
 Pretrial Monthly Statistics   

 Pre-trial Reason Confined Codes:   
 ‘10’-Pretrial 
 ‘11’-Parole Violation 
 ‘12’-Probation Violation 
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Option ‘4’ – Reports, Routine Reports Continued 
 
Option #3, Pretrial Reports Continued 

Option #1 - Pretrial Jail Roster  
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Option ‘4’ – Reports, Routine Reports Continued 
 
Option #3, Pretrial Reports, Pretrial Jail Roster Continued 
 
Scroll right using F12 

 
 Option #3 Pre-Trial Reports, Option ‘1’ Pretrial Jail Roster enables user to run a 

report detailing the month end count of offenders held in their facility during a 
specific month with any Pre-Trial Reason Confined Code.   

 The report will display:  
 SSN 
 Name 
 Local ID Number 
 Commit Date and Time 
 Race 
 Sex 
 Age 
 Reason Confined Code 
 Payment Status 

 For a description of payment status please refer to the Financial 
Management, ‘Certify Monthly Prisoner Status’ section. 

 Offenses 
 Report will display the number of felonies, misdemeanors, and ordinances an 

offender is held on. 
 Insurance Number 

 Generated by LIDS for all jails having a contract with Anthem/BCBS.  This 
number, along with the group number, should be given to any hospital or 
medical facility at which an offender receives treatment 

 Group Number 
 Number assigned by Anthem/BCBS specific to your jail facility.   
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Option ‘4’ – Reports, Routine Reports Continued 
 
Option #3, Pretrial Reports Continued 

Option #2 - Pretrial Commits 

 

 
 Option #3 Pre-Trial Reports, Option ‘2’ Pretrial Commits enables user to run a 

report detailing all offenders committed to their facility during a specific month 
with any Pre-Trial Reason Confined Code.   

 The report will display: 
 SSN 
 Name 
 Commit Date and Time 
 Reason Confined Code 
 Dollar amt paid to date for each confinement 
 Date and Time Released 
 Payment Status 

 For a description of payment status please refer to the Financial 
Management, ‘Certify Monthly Prisoner Status’ section. 

 Local ID number 
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Option ‘4’ – Reports, Routine Reports Continued 
 
Option #3, Pretrial Reports Continued 

Option #3 - Pretrial Releases 

 
 

 
 Option #3 Pre-Trial Reports, Option ‘3’ Pretrial Releases enables user to run a 

report detailing all offenders released from their facility during a specific month 
with any Pre-Trial Reason Released Code.   

 The report will display:  
 SSN 
 Name 
 Local ID Number 
 Commit Date and Time 
 Race 
 Sex 
 Age 
 Reason Confined Code 
 Payment Status 

 For a description of payment status please refer to the Financial 
Management, ‘Certify Monthly Prisoner Status’ section. 

 Offenses 
 Report will display the number of felonies, misdemeanors, and ordinances an 

offender is held on. 
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Option ‘4’ – Reports, Routine Reports Continued 
 
Option #3, Pretrial Reports, Pretrial Releases Continued 
 
Scroll right using F12 
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Option ‘4’ – Reports, Routine Reports Continued 
 
Option #3, Pretrial Reports Continued 

Option #4 - Pretrial Monthly Statistics 

 
 

    
 Option #3 Pre-Trial Reports, Option ‘4’ Monthly Statistics enables user to view 

totals of all inmates committed with Pre-Trial Reason Confined Codes for the month. 
 The report will display the following for all offenders committed with Pre-Trial 

Reason Confined Codes:  
 Total Head Count at the beginning of the month 
 Total Committed During the Month 
 Total Released During the Month 
 Total Head Count at the end of the month 
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Option ‘4’ – Reports, Routine Reports Continued 
 

Option #4 – Housed In Another Jail  

 
Navigational Path:  

 
 LIDS Main Menu - Enter Option ‘4’ – Reports 
 Enter Option ’1’, Routine Reports 
 Routine Reports Menu – enter option ‘4’ -  Housed in Another Jail 
 Required Data Fields 

 Date Range 
 Jurisdiction (FIPS Code) 
 Housed in Jail Number 
 Desired Sequence Order 

 

 

 Option #4, Housed in Another Jail Report allows you to view inmates held for your 
jurisdiction by another jail. 

 Jurisdiction (FIPS Code) 
 Sheriffs - This is your locality code.  
 Regional Jails - This is the code of whichever locality for whom you hold inmates 

that you would like to find. 
 Housed in Jail Number 

 This is the jail in which you are searching for inmates held for your locality.   
 To see inmates held for you locality in any jail, type ALL in the blank for this 

option. 
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Option ‘4’ – Reports, Routine Reports Continued 
 
Option #4, Housed in Another Jail Report Continued 
 

 
 The report will display:   

 Date Range Queried 
 Name 
 SSN 
 Commit Date and Time 
 Release Date and Time 
 Jail Number-This is the jail in which the offender is held. 
 Reason Confined Code 
 Reason Released Code 
 VCC 
 Local ID 

 Sort order of items displayed will vary dependant upon the sequence order chosen 
 Offenders will be grouped by jail in which they are held 
 Totals will be displayed for each jail, as well as an ‘All’ total, if the report was run 

to show offenders held for the selected jurisdiction in all jails. 
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Option ‘4’ – Reports, Routine Reports Continued 
 
Option #4, Housed in Another Jail Report Continued 
 
Scroll right using F12 
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Option ‘4’ – Reports, Routine Reports Continued 
 

Option #5 – Inmates Requiring DNA Sample   

 
Navigational Path:  

 
 LIDS Main Menu - Enter Option ‘4’ – Reports 
 Enter Option ‘1’, Routine Reports 
 Routine Reports Menu – enter option ‘5’ -  Inmates Requiring DNA Sample 
 Required Data Fields 

  Date Range 

 
 Option #5, Inmates Requiring DNA Sample allows user to view all inmates confined 

in your jail during a specific date range that would require a DNA Sample. 
 For a list of inmates required to submit a DNA sample or where to obtain buccal 

kits, or send DNA kits, please see the DNA Section of this LIDS Users Guide, or at the 
LIDS DNA Sample Tracking System at the following link 
http://www.scb.virginia.gov/DNA/dnalogin.cfm?msg=You%20must%20login 

 The report will display:   
 Name 
 SSN 
 Medical Alert Y/N 
 Commit Date and Time 
 Local ID Number 
 Birth Date 
 Sex 
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Option ‘4’ – Reports, Routine Reports Continued 
 
Option #5 Inmates Requiring DNA Sample Report Continued 
 
Scroll Right Using F12 
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Option ‘4’ – Reports, Routine Reports Continued 
 

Option #6 – Insurance Report  

 
Navigational Path:  

 
 LIDS Main Menu - Enter Option ‘4’ – Reports 
 Enter Option ‘1’, Routine Reports 
 Routine Reports Menu – enter option ‘6’ -  Insurance Report 
 Required Data Fields 

 Date Range 

 
 Option #6, Insurance Report allows the user to view insurance numbers generated 

by LIDS for all offenders confined during a certain period. 
 Insurance numbers will only be generated for jails who have a contract with 

Anthem/BCBS. 
 Insurance numbers generated should be provided to any hospital or medical facility 

at which an offender receives medical treatment. 
 The report will display:  

 Name 
 SSN 
 Sex 
 Insurance Number 
 Date of Birth 
 Commit Date and Time 
 Reason Confined Code 
 Date and Time Released 
 Reason Released Code 
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Option ‘4’ – Reports, Routine Reports Continued 
 
Option #6, Insurance Report Continued 
 

 
 

 
 
Scroll Right Using F12 
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Option ‘4’ – Reports, Routine Reports Continued 
 

Option #7 – Data Integrity Errors  

 
Navigational Path:  

 LIDS Main Menu - Enter Option ‘4’ – Reports 
 Enter Option ‘1’, Routine Reports 
 Routine Reports Menu – enter option ‘7’ -  Data Integrity Error Report 
 Required Data Fields 

  Date Range 

 
 Option #7, Data Integrity Error Report allows user to view all confinements that 

appear to have data problems or inconsistencies for the time period specified. 
 Examples 

 Age Greater than 75 at Commit or Offense Date 
  Age Less than 10 at Commit or Offense Date 
  Confined Longer than 5 years 
  Conviction Date Before Offense Date 
  Race Code is Invalid 

 Helpful Hint 
  This report is easier to understand if printed. 
  From Reports Menu, choose option ‘V’ View Reports.  Then press the ‘F4’ key.        

LIDS will provide you with a file name to download using your pc’s Command 
Prompt screen.  

  Instructions for downloading printed reports are included at the beginning of this 
Reports Menu Guide. 
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Option ‘4’ – Reports, Routine Reports Continued 
 
Option #7, Data Integrity Errors Report Continued 
 

 
 
 Possible data integrity errors are grouped by inmate. 
 Report display may vary dependant upon the type of error.  Fields will be displayed 

that best help explain the possible error. 
 
Scroll Right Using ‘F12’ 
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Option ‘4’ – Reports, Routine Reports Continued 
 
Option #7, Data Integrity Errors Report Continued 
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Option ‘4’ – Reports, Continued 

Reports Menu ‘2’ Financial Reports 
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Option ‘4’ – Reports, Financial Reports Continued 
 

Option #1 – Jail Contract Bed  

 
Navigational Path:  

 LIDS Main Menu - Enter Option ‘4’ – Reports 
 Enter Option ‘2’, Financial Reports 
 Financial Reports Menu – enter option ‘1’ -  Jail Contract Bed 
 Required Data Fields 

 Calendar Month and Year 
 

 
 Option #1, Jail Contract Bed (JCB)  was a report that enabled the user to view all 

offenders in the DOC sponsored Jail Contract Bed program, and the additional 
money paid to the jail for each offender as a result of this program.  Since the 
discontinuation of this program in 2010 this report is no longer available. 
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Option ‘4’ – Reports, Financial Reports Continued 
 

Option #2 – Monthly Billing  

 
Navigational Path:  

 
 LIDS Main Menu - Enter Option ‘4’ – Reports 
 Enter Option ‘2’, Financial Reports 
 Financial Reports Menu – enter option ‘2’ -  Monthly Billing 
 Required Data Fields 

 Calendar Month and Year 

 
 Option #2, Monthly Billing enables the user to run a report of all offenders held for 

a FIPS code other than that belonging to their facility. 
 For each locality a jail is holding for, this report will show a breakdown of the 

number of inmates held for each locality. 

 
 The first page of the report will show totals by locality, displaying:  

 Held for Jail Code 
 Held for Jail Locality 
 Count (number of inmates) 
 Number of Inmate Days 
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Option ‘4’ – Reports, Financial Reports Continued 
 
Option #2, Monthly Billing Report Continued 
 
‘F10’ to View the Next Screen 

 
 The other pages of the report will show every inmate held during the time period 

requested, separated by jurisdiction for which they are held, displaying:  
 Held for Jail Code 
 Name 
 SSN 
 Local ID Number 
 Commit Date and Time 
 Reason Confined Code 
 Date and Time Released 
 Reason Released Code 
 Payment Status 

 For a description of payment status please refer to the Financial 
Management, ‘Certify Monthly Prisoner Status’ section. 

 Inmate Days 
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Option ‘4’ – Reports, Financial Reports Continued 
 
Option #2, Monthly Billing Report Continued 

 
Scroll Right Using F12 
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Option ‘4’ – Reports, Financial Reports Continued 
 

Option #3 – Monthly Billing – Fed Only  

 
Navigational Path:  

 
 LIDS Main Menu - Enter Option ‘4’ – Reports 
 Enter Option ‘2’, Financial Reports 
 Financial Reports Menu – enter option ‘3’ -  Monthly Billing-Fed Only 
 Required Data Fields 

 Calendar Month and Year 

 
 Option #3, Monthly Billing enables the user to run a report of all offenders held for 

a federal or out of state agency. 

 
 The first page of the report will show totals by agency, displaying:  

 Held for Agency Code 
 Held for Agency Description 
 Count (number of inmates) 
 Number of Inmate Days 
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Option ‘4’ – Reports, Financial Reports Continued 
 
Option #3, Monthly Billing – Fed Only Report Continued 
 
‘F10’ to View the Next Screen 

 
 The other pages of the report will show every inmate held during the time period 

requested, separated by jurisdiction for which they are held, displaying:  
 Held for Agency Code 
 Name 
 SSN 
 Local ID Number 
 Commit Date and Time 
 Reason Confined Code 
 Date and Time Released 
 Reason Released Code 
 Payment Status 

 For a description of payment status please refer to the Financial 
Management, ‘Certify Monthly Prisoner Status’ section. 

 Inmate Days 
Scroll Right Using F12 
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Option ‘4’ – Reports, Financial Reports Continued 
 

Option #4 – Social Security Bounty Payments  

 
Navigational Path:  

 
 LIDS Main Menu - Enter Option ‘4’ – Reports 
 Enter Option ‘2’, Financial Reports 
 Financial Reports Menu – enter option ‘4’ -  Social Security Bounty Payments 
 Required Data Fields 

 Enter ‘D’ Detail or ‘S’ Summary 
 Date Range 
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Option ‘4’ – Reports, Financial Reports Continued 
 
Option #4, Social Security Bounty Payments Continued 
 
Summary Display 

 
 The ‘Summary’ report will display:  

 Date Bounty Payment made 
 Total Number of Payments  
 Total Dollar Amount 

 
Detail Display 

 
 The ‘Detail’ report will display:  

 Date Bounty Payment made 
 SSN  
 Commit Date 
 Payment Amount 
 Local ID Number 
 Name 
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Option ‘4’ – Reports, Financial Reports Continued 
 

Option #5 – Monthly Financial Detail   

 
Navigational Path:  

 
 LIDS Main Menu - Enter Option ‘4’ – Reports 
 Enter Option ‘2’, Financial Reports 
 Financial Reports Menu – enter option ‘5’ -  Monthly Financial Detail 
 Required Data Fields 

 Calendar Month and Year 
 Sequence Option, ‘S’ or ‘N’ 

 
 

 
 Option #5, Monthly Financial Detail Report allows the user to view financial 

information for each inmate confined in your jail during the time period specified. 
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Option ‘4’ – Reports, Financial Reports Continued 
 
Option #5, Monthly Financial Detail Report Continued 
 
Scroll Right Using F12 

 
 The report will display:  

 Name 
 SSN 
 Commit Date and Time 
 Reason Confined Code 
 Date and Time Released 
 Reason Released Code 
 Local ID Number 
 Type  

 Payment Status type 
o Local Responsible 
o State Responsible 
o Federal 

 Inmate Days 
 Dollar Amount Paid for the confinement month specified 
 Date of Adjustment made, if any 
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Option ‘4’ – Reports, Financial Reports Continued 
 

Option #6 – Felon Day State Responsible  

 
Navigational Path:  

 
 LIDS Main Menu - Enter Option ‘4’ – Reports 
 Enter Option ‘2’, Financial Reports 
 Financial Reports Menu – enter option ‘6’ -  Felon Day State Responsible 
 Required Data Fields 

 Calendar Month and Year 

 

 Option #6, Felon Day State Responsible enables the user to run a report listing all 
SR inmates in their facility for which the jail would have received the additional $8 
bonus per diem, prior to 2010 General Assembly action which changed the per 
diems 

 Prior to 2010, State Responsible per diems were $6, plus an additional $8 on and 
after the 91st day of an offender’s final sentencing event. 

 Effective with 2010 General Assembly a jail receives $12 a day for an inmate 
from the moment they become State Responsible. 
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Option ‘4’ – Reports, Financial Reports Continued 
 

Option #7 – Payment Status  

 
Navigational Path:  

 
 LIDS Main Menu - Enter Option ‘4’ – Reports 
 Enter Option ‘2’, Financial Reports 
 Financial Reports Menu – enter option ‘7’ -  Payment Status 
 Required Data Fields 

 Calendar Month and Year 
 Payment Status 
 Desired Sequence Order 

 

 Option #7 Payment Status  report provides local jails with a way to view 
payments received, or recovered, for a specific month, organized by payment 
status. 

 Payment Status 
 ‘LD’-Local Responsible Inmate 
 ‘SD’-State Responsible Inmate 
 ‘OR’-Ordinance Violation 
 ‘HA’- Jail Cadre, Held by Agreement 
 ‘CI’- Contract Inmate, Out of State 
 ‘NH’ Electronic Monitoring, Supervised Work Release 
 ‘FE’ Held for Federal 
 ‘FO’ Held for Other State Warrant 
 ‘OT’ Overnight Transports 
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Option ‘4’ – Reports, Financial Reports Continued 
 
Option #7, Payment Status Report Continued 
 

 
 The report will display:  

 Name 
 SSN 
 Commit Date and Time 
 Reason Confined Code 
 Date and Time Released 
 Reason Released Code 
 Local ID Number 
 Payment Status 
 Number of inmate days 
 Payment amount in each of the following categories:  Local, State, Ord 
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Option ‘4’ – Reports, Continued 

Reports Menu ‘3’ Reconciliation Reports 
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Option ‘4’ – Reports, Reconciliation Reports Continued 
 

Option #1 – Jail Roster  

 
Navigational Path:  

 
 LIDS Main Menu - Enter Option ‘4’ – Reports 
 Enter Option ‘3’, Reconciliation Reports 
 Reconciliation Reports Menu – enter option ‘1’ -  Jail Roster 
 Required Data Fields 

 Report Selection 
 Desired Sequence Order 
 Extraction Dates (dependant upon Report Selection) 

 Jail Rosters 
 Current Jail Roster 
 Historic Jail Roster 
 Jail Roster for Period 
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Option ‘4’ – Reports, Reconciliation Reports Continued 
 
Option #1 Jail Roster Continued 

Option #1 – Current Jail Roster  

 

 
 Option #1 Current Jail Roster enables user to view all inmates currently confined in 

their jail. 
 The report will display:  

 Name 
 Commit Date and Time 
 SSN 
 Reason Confined Code 
 Local ID Number 
 DNA Sample Taken 
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Option ‘4’ – Reports, Reconciliation Reports Continued 
 
Option #1 Jail Roster Continued 

Option #2 - Historic Jail Roster  

 

 
 Option #2 Historic Jail Roster enables user to view all inmates confined in their jail 

during a specific month and day. 
 The report will display:  

 Name 
 SSN 
 Commit Date and Time 
 Reason Confined Code 
 Local ID Number 
 Date and Time Released 
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Option ‘4’ – Reports, Reconciliation Reports Continued 
 
Option #1 Jail Roster Continued 

Option #3 - Jail Roster For Period  

 

 
 Option #3 Jail Roster for Period enables user to view all inmates confined in their 

jail during a specific date range. 
 The report will display:  

 Name 
 SSN 
 Commit Date and Time 
 Reason Confined Code 
 Local ID Number 
 Date and Time Released 
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Option ‘4’ – Reports, Reconciliation Reports Continued 
 

Option #2 – Monthly Jail Summary  

 
Navigational Path:  

 
 LIDS Main Menu - Enter Option ‘4’ – Reports 
 Enter Option ‘3’, Reconciliation Reports 
 Reconciliation Reports Menu – enter option ‘2’ -  Monthly Jail Summary 
 Required Data Fields 

  Date Range 

 
 Option #2 Monthly Jail Summary enables user to view headcounts for a specific 

date range, categorized into Sex, Race, and Crime Type. 
 

 

 The report will display:  
 Description 
 Number in custody for each category 
 Number released for each category 
 Total 

 
 



Compensation Board 
Local Inmate Data System (LIDS) 
6/29/2011  45 

 

Option ‘4’ – Reports, Reconciliation Reports Continued 
 

Option #3 – Committed During the Period  

 
Navigational Path:  

 
 LIDS Main Menu - Enter Option ‘4’ – Reports 
 Enter Option ‘3’, Reconciliation Reports 
 Reconciliation Reports Menu – enter option ‘3’ -  Committed During the Period 
 Required Data Fields 

 Date Range 
 Sequence Order 

 
 

 
 Option #3 Committed During the Period enables user to view all offenders 

committed to your jail during a specific time period. 
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Option ‘4’ – Reports, Reconciliation Reports Continued 
 
Option #3, Committed During the Period Report Continued 
 
Scroll Right using F12 

 
 The report will display:  

 Name 
 Sex 
 Race 
 SSN 
 Commit Date and Tine 
 Reason Confined Code 
 Local ID Number 
 Date and Time Released 
 Reason Released Code 
 Virginia Crime Code (VCC) 
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Option ‘4’ – Reports, Reconciliation Reports Continued 
 

Option #4 – Released During The Period  

 
Navigational Path:  

 
 LIDS Main Menu - Enter Option ‘4’ – Reports 
 Enter Option ‘3’, Reconciliation Reports 
 Reconciliation Reports Menu – enter option ‘4’ -  Released During the Period 
 Required Data Fields 

 Date Range 
 Sequence Order 

 

 
 

 

 Option #4 Released During the Period enables user to view all offenders released 
from your jail during a specific time period. 
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Option ‘4’ – Reports, Reconciliation Reports Continued 
 
Option #4, Released During the Period Continued 
 
Scroll Right Using ‘F12’ 

 
 The report will display:  

 Name 
 Sex 
 Race 
 SSN 
 Commit Date and Tine 
 Reason Confined Code 
 Local ID Number 
 Date and Time Released 
 Reason Released Code 
 Virginia Crime Code (VCC) 
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Option ‘4’ – Reports, Reconciliation Reports Continued 
 

Option #5 – Monthly Activity Comparison   

 
Navigational Path:  

 
 LIDS Main Menu - Enter Option ‘4’ – Reports 
 Enter Option ‘3’, Reconciliation Reports 
 Reconciliation Reports Menu – enter option ‘5’ -  Monthly Activity Comparison 
 Required Data Fields 

 Calendar Month and Year 

 
 Option #5 Monthly Activity Comparison enables user to compare monthly 

commits and releases to previous month commits and releases 

 
 The top half of the report will compare the following categories for the month 

selected and the month prior:  
 Beginning of the Month Headcount 
 Commits During the Month 
 Releases During the Month 
 End of the Month Headcount 

 This report will also display the percentage of change between the two months being 
compared. 
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Option ‘4’ – Reports, Reconciliation Reports Continued 
 
Option #5, Monthly Activity Comparison Report Continued 
  

 
 The bottom half of the report will compare the following categories for the month 

selected and the same month for the prior year:  
 Beginning of the Month Headcount 
 Commits During the Month 
 Releases During the Month 
 End of the Month Headcount 

 This report will also display the percentage of change between the two months being 
compared. 
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Option ‘4’ – Reports, Reconciliation Reports Continued 
 

Option #6 – Monthly Average Daily Population (ADP) Comparison  

 
Navigational Path:  

 
 LIDS Main Menu - Enter Option ‘4’ – Reports 
 Enter Option ‘3’, Reconciliation Reports 
 Reconciliation Reports Menu – enter option ‘6’ -  Monthly Activity Daily 

Population (ADP) Comparison 
 Required Data Fields 

 Calendar Month and Year 

 

 Option #6, Monthly ADP Comparison report enables user to compare monthly adp 
for 12 months.  

 
 The first screen will display ADP for the following categories:  

 Month 
 Total  
 State Responsible  
 Local Responsible 
 Federal 
 Jail Contract Bed 
 Ordinance 
 Military Holds 
 Contract Holds 
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Option ‘4’ – Reports, Reconciliation Reports Continued 
 

Option #7 – Possible Errors  

 
Navigational Path:  

 
 LIDS Main Menu - Enter Option ‘4’ – Reports 
 Enter Option ‘3’, Reconciliation Reports 
 Reconciliation Reports Menu – enter option ‘6’ -  Monthly Activity Daily 

Population (ADP) Comparison 
 Required Data Fields 

 Date Range 
 

 
 Option #7 Possible Error Report generates a list of confinements that could 

possibly have errors based upon certain parameters. 
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Option ‘4’ - Reports Continued 
 
Option #7, Possible Errors Report Continued 
 
 

 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Compensation Board 
Local Inmate Data System (LIDS) 
6/29/2011  54 

 

Option ‘4’ – Reports, Reconciliation Reports Continued 
 

Option #8 – Possible Duplicate Confinements 

 
Navigational Path:  

 
 LIDS Main Menu - Enter Option ‘4’ – Reports 
 Enter Option ‘3’, Reconciliation Reports 
 Reconciliation Reports Menu – enter option ‘7’ -  Possible Duplicate 

Confinements 
 Required Data Fields 

 Date Range 

 
 Option #8, Possible Duplicate Confinements enables user to compare confinements 

with enough similarities to possibly be duplicates. 
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Option ‘4’ – Reports, Continued 

Reports Menu ‘4’ Federal Reports 
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Option ‘4’ – Reports, Federal Reports Continued 
 

Option #1 – Annual Survey of Jails (CJ5) 

 
Navigational Path:  

 
 LIDS Main Menu - Enter Option ‘4’ – Reports 
 Enter Option ‘4’, Federal Reports 
 Federal Reports Menu – enter option ‘1’ -  Annual Survey of Jails Report (CJ5) 
 Required Data Fields 

 Calendar Month and Year 

 
 Option #1, Annual Survey of Jails (CJ5) provides jail with inmate totals for specific 

sub-populations required to be reported to the US Census Bureau annually. 
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Option ‘4’ – Reports, Federal Reports Continued 
 
Option #1, Annual Survey of Jails (CJ5) Report Continued 
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Option ‘4’ – Reports, Federal Reports Continued 
 

Option #2 – Inmate Count and Death (CJ9) 

 
Navigational Path:  

 
 LIDS Main Menu - Enter Option ‘4’ – Reports 
 Enter Option ‘4’, Federal Reports 
 Federal Reports Menu – enter option ‘1’ -  Inmate County and Death Report 

(CJ9) 
 Required Data Fields 

 Calendar Month and Year 

 
 

 

 Option #2, Inmate Count & Death (CJ9) provides jail with inmate head counts and 
death count required to be reported to the US Census Bureau annually. 
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Option ‘4’ – Reports, Federal Reports Continued  

Option #3 – State Criminal Alien Assistance Program (SCAAP) 

 
Navigational Path:  

 
 LIDS Main Menu - Enter Option ‘4’ – Reports 
 Enter Option ‘4’, Federal Reports 
 Federal Reports Menu – enter option ‘3’ -  State Criminal Alien Assistance 

Program (SCAAP) Report 
 Required Data Fields 

  Date Range 
 

 
 

 
 Option #3, SCAAP Report provides information regarding offenders with 

questionable citizenship status in your jail  
 This report will display all offenders with a generated SSN. 
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Option ‘4’ – Reports, Federal Reports Continued 
 
Option #3, State Criminal Alien Assistance Program (SCAAP) Report Continued 
 
Scroll Right Using ‘F12’ 

 
 The report will display:  

 Name 
 SSN 
 Commit Date and Time 
 Release Date and Time 
 Birthday 
 Country of Birth 
 State ID Number 
 Offense Type (Mis, Ord, Fel) 
 Sentence Date 
 Virginia Crime Code (VCC) 
 Description of Offense 
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Option ‘4’ – Reports, Continued 

Reports Menu ‘5’ Archive Reports 
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Option ‘4’ - Reports, Archive Reports Continued 
 

Option ‘1’ – Monthly School District Census  

 
Navigational Path:  

 
 LIDS Main Menu - Enter Option ‘4’ – Reports 
 Enter Option ‘5’, Archive Reports 
 Archive Reports Menu – enter option ‘1’ -  Monthly School District Census 
 Required Data Fields 

  Date Range 

 
 Option #1 Monthly School District Census allows the user to view headcounts of 

school age inmates identified by age, race, and sex 
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Option ‘4’ – Reports, Archive Reports Continued 
 

Option ‘2’ – Inmate Data Information  

 
Navigational Path:  

 
 LIDS Main Menu - Enter Option ‘4’ – Reports 
 Enter Option ‘5’, Archive Reports 
 Archive Reports Menu – enter option ‘2’ -  Inmate Data Information 
 Required Data Fields 

  Number of confinements included 
  Payment History (Y/N) 
  SSN 
  Commit Date and Time 

 
 Option #2 Inmate Data Information allows the user to view basic personal and 

demographic information for a specific inmate. 
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Option ‘4’ – Reports, Archive Reports Continued 
 

Option ‘3’ – DOC Inmate Pre-Release Program  

 
Navigational Path:  

 
 LIDS Main Menu - Enter Option ‘4’ – Reports 
 Enter Option ‘5’, Archive Reports 
 Archive Reports Menu – enter option ‘3’ -  DOC Inmate Pre-Release Program 
 Required Data Fields 

  Date Range 
  Sequence Option ‘S’ or ‘N” 
  Jail Number for which you would like to view data.  If you would like to view ALL    

inmates enter ‘All’ 

 

 Option #3 DOC Pre-Release Program  allows the user to view all inmates held by a 
jail who have been transferred back from a DOC facility once they get close to the 
expiration of their sentence.  These inmates usually have 45 days or less to serve 
and should be confined in LIDS with Reason Confined 90. 
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Option ‘4’ - Reports, Archive Reports Continued 
 
Option ‘3’, DOC Inmate Pre-Release Program Report Continued 
 
 

 
 The report will display:  

 Name 
 SSN 
 Commit Date and Time 
 Date Upon which they became a JCB inmate 
 Age 
 Sex 
 Reason Confined Code 
 Payment Status 
 Inmate Days 
 Payment Amount for the Confinement specified 
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Option ‘4’ – Reports, Archive Reports Continued 
 

Option ‘4’ – Average Age Of Inmates  

 
Navigational Path: s 

 
 LIDS Main Menu - Enter Option ‘4’ – Reports 
 Enter Option ‘5’, Archive Reports 
 Archive Reports Menu – enter option ‘4’ -  Average Age of Inmates 
 Required Data Fields 

  Date Range 
  Jail Number 

 
 Option #4 Average Age of Inmates allows the user to view the average age of 

inmates by sex for their jail. 
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Option ‘4’ – Reports, Archive Reports Continued 
 
Option ‘4’, Average Age of Inmates Report Continued 
 
   

 

 The report will display:  
 Jail Number 
 Jail Name 
 Total Number of Male Inmates 
 Average Age of Male Inmates 
 Total Number of Female Inmates 
 Average Age of Female Inmates 
 Total Number of Inmates 
 Average Age of all Inmates 
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Option ‘4’ – Reports, Archive Reports Continued 
 

Option ‘5’ – Out Of State Contract Prisoners  

 
Navigational Path:  

 
 LIDS Main Menu - Enter Option ‘4’ – Reports 
 Enter Option ‘5’, Archive Reports 
 Archive Reports Menu – enter option ‘5’ -  Out of State Contract Prisoners 
 Required Data Fields 

  Calendar Month and Year 

 
 Option #5 Out of State Contract Prisoners allows the user to view all offenders held 

by their facility for another state or federal agency. 
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Option ‘4’ – Reports, Archive Reports Continued 
 
Option ‘5’, Out of State Contract Prisoners Report Continued 
 

 

 The report will display:  
 Reason Confined Code 
 SSN 
 Name 
 Agency for which offender is Held 
 Inmate’s Security Classification 
 Security Classification of Facility 
 Days Held During the Month Specified 
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Option ‘4’ – Reports, Archive Reports Continued 
 

Option ‘6’ – Inmates With Pending Charges  

 
Navigational Path:  

 
 LIDS Main Menu - Enter Option ‘4’ – Reports 
 Enter Option ‘5’, Archive Reports 
 Archive Reports Menu – enter option ‘6’ -  Inmates with Pending Charges 
 Required Data Fields 

  Date Range 
  Jail Number 
  Sequence Order ‘S’ or ‘N’ 

 
 Option #6 Inmates with Pending Charges allows the user to view offenders who 

have been sentenced on at least one charge but have at least one other charge still 
pending. 
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Option ‘4’ – Reports, Archive Reports Continued 
 
Option ‘6’, Inmates with Pending Charges Report Continued 
 
 

 
 The report will display:  

 Name 
 SSN 
 Commit Date and Time 
 Reason Confined Code 
 Age 
 Sex  
 Race 
 Payment Status 
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Option ‘4’ – Reports, Archive Reports Continued 
 

Option #7, Drunk In Public   

 
Navigational Path:  

 
 LIDS Main Menu - Enter Option ‘4’ – Reports 
 Enter Option ‘5’, Archive Reports 
 Archive Reports Menu – enter option ‘7’ -  Drunk in Public 
 Required Data Fields 

  Calendar Month and Year 
  Desired Sequence Order 

 

 
 

 

 The report will display:  
 Name 
 SSN 
 Commit Date and Time 
 Inmate Days 
 Dollars Paid for this confinement 
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Option ‘4’ – Reports, Archive Reports Continued 
 

Option #8 – Held By Agreement  

 
Navigational Path:  

 
 LIDS Main Menu - Enter Option ‘4’ – Reports 
 Enter Option ‘5’, Archive Reports 
 Archive Reports Menu – enter option ‘8’ -  Held by Agreement 
 Required Data Fields 

  Calendar Month and Year 
  Sequence Order  

 
 Option #8 Held by Agreement report allows the user to view all State Responsible 

offenders for whom the jail has requested permission from DOC to be held at their 
facility in lieu of transfer to a DOC facility.  These offenders should be confined in 
LIDS with Reason Confined 70. 
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Option ‘4’ – Reports, Archive Reports Continued 
 
Option ‘8’ Held By Agreement Continued 
 
 

 
 The report will display:  

 Name 
 SSN 
 Commit Date and Time 
 Reason date and Time 
 Release Reason 
 Jail Code 
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Option ‘4’ – Reports, Archive Reports Continued 
 

Option ‘9’ – Daily Average Activity  

 
Navigational Path:  

 
 LIDS Main Menu - Enter Option ‘4’ – Reports 
 Enter Option ‘5’, Archive Reports 
 Archive Reports Menu – enter option ‘9’ -  Daily Average Activity 
 Required Data Fields 

  Calendar Month, Day and Year 
  Jail Number or “All” to view all jails 

 

 Option #9 Daily Average Activity report allows the user to view headcounts by sex 
as well as daily average commits and releases over a 12-month period. 
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 Option ‘4’ – Reports, Archive Reports Continued 
 

Option ‘A’ – Voucher Comparison   

 
Navigational Path:  

 
 LIDS Main Menu - Enter Option ‘4’ – Reports 
 Enter Option ‘5’, Archive Reports 
 Archive Reports Menu – enter option ‘A’ -  Voucher Comparison 
 Required Data Fields 

  Fiscal Year and Quarter 
  Comparison Quarter 

 

 Option ‘A’ Voucher Comparison allows the user to compare a voucher for a specific 
fiscal year and quarter to the previous quarter or for the same quarter in the 
previous fiscal year, and displays the % of increase/decrease for each sub-
population. 

 


