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5. Inquiry Menu 
 
 
Navigational Path:  
 
 LIDS Main Menu - Enter Option ‘5’ - Inquiry Menu 
 

 
 

 
 
 
 Social Security Numbers and names found in the screen prints within this LIDS Users 

Guide have been dummied up to protect prisoners identification 
 The Inquiry Menu provides the navigational path for all LIDS requests for 

information 
 Allows viewing of prisoner, confinement, offense, financial, insurance and Social 

Security Number (SSN) information 
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Option ‘5’- Inquiry Menu Continued 
 
Option ‘5’ – Inquiry  - Continued 
 
 
 There are six (6) means to view/browse prisoner information 
 

1. Social Security Number (SSN), SID #, DOC Inmate #, Insurance #, or Local ID #:  
 Option #1, Prisoner Information 
 Option #2, Confinement Information 
 Option #3, Offense Information 

2. Prisoner Name  
 Option # 4, Browse Prisoner by Name  

o Used when SSN is unknown for the prisoner 
o Used to determine if there is a duplicate confinement  

3. SSN, Confinement Date and Time 
 Option #5, Browse Payment Status by Confinement 

o Used to view the financial status for a specific prisoner confinement  
4. Month and Year 

 Option #6, Prior Months Financials as Reported 
o Allows inquiry of financial report months approved for payment  
o Allows inquiry of monthly Average Daily Populations (ADP)  

 Option #8, Browse Out-Of-Compliance Payment Status 
o Allows viewing of funding that was disbursed for DOC Out-Of-

Compliance inmates  
 Option #9, Prior Months Financials as Adjusted 

o Allows inquiry of financial report months after adjustments have been 
made 

o Allows inquiry of adjusted monthly Average Daily Populations (ADP)  
5.  Alias Name  

 Option #7, Browse Prisoner by Alias Name 
o Is linked to the prisoner’s primary name and SSN  

6. Alias SSN  
 Option ‘A’, Browse Alias SSN by Primary SSN 

o Is linked to the prisoner’s primary name and SSN  
 Option ‘B’, Review Vouchers 
 Option ‘F’, Jail Certify/Approval History List 
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Option ‘5’- Inquiry Menu Continued 

Option #1 – Prisoner Information 

 
Navigational Path:  
 
 LIDS Main Menu - Enter Option ‘5’ - Inquiry Menu 
 Required Data Fields 

 SSN, SID #, DOC Inmate #, Ins #, or Local ID 
 Inquiry Menu - Enter Option ‘1’ Prisoner Information 
 

 
 
 

 
 
 Prisoner Information screen allows viewing of prisoner demographic information 
 Procedure 

 Select Option #1, Prisoner Information 
 If the prisoner’s SSN, SID #, DOC Inmate #, Insurance #, and Local ID # is 

unknown, enter Prisoner name and select Option #4, Browse Prisoner by Name 
 For additional information concerning the input of prisoner data, refer to the 

Commitment Maintenance, Prisoner Information section of this LIDS Users Guide 
 For additional information concerning the input of DNA data, refer to the LIDS DNA 

Tracking System section within this LIDS Users Guide  
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Option ‘5’- Inquiry Menu Continued 
 
Option #2 – Confinement Information 
 
Navigational Path:  
 
 LIDS Main Menu - Enter Option ‘5’- Inquiry Menu 
 Required Data Fields 

 SSN 
 Inquiry Menu – Enter Option ‘2’ Confinement Information 
 

 
 

 
 
 Procedure 

 Select Option #2, Confinement Information 
 If the prisoner’s SSN, SID #, DOC Inmate #, Insurance #, or the Local ID # is 

unknown, enter Prisoner name and select Option #4, Browse Prisoner by Name 
 Where there is more than one confinement the pick list will display them 

beginning with the most recent. 
 When an offender has more than one confinement: 

 Enter ‘X’ beside desired confinement to view confinement details 
 Enter ‘O’ beside desired confinement to view offense details for that 

confinement. 
 Enter ‘N’ at ‘Option’ to move to the next page of confinements 
 Enter ‘P’ at ‘Option’ to return to the previous page of confinement 
 Enter ‘R’ at ‘Option’ to return to the Inquiry Menu 



Compensation Board 
Local Inmate Data System (LIDS) 
6/17/2010  5 

Option ‘5’- Inquiry Menu Continued 
 
Option #2 - Confinement Information Continued 
 

 
 
 
 Procedure 

 Enter ‘O’ to view offense information for specific confinement. 
 Enter ‘R’ to Return to the confinement pick list. 

 
 For additional information concerning the input of Confinement data, refer to the 

Commitment Maintenance, Confinement Information section of this LIDS Users 
Guide 
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Option ‘5’- Inquiry Menu Continued 

Option #3 – Offense Information 

 
Navigational Path:  
 
 LIDS Main Menu - Enter Option ‘5’ - Inquiry Menu 
 Required Data Fields 

 SSN 
 Inquiry Menu – Enter Option ‘3’ Offense Information 
 

 
 
 

 
 
 Procedure 

 Select Option #3, Offense Information 
 If the prisoner’s SSN, SID #, DOC Inmate #, Insurance #, or the Local ID # is 

unknown, enter Prisoner name and select Option #4, Browse Prisoner by Name 
 To update offense information access Commitment Maintenance Menu and 

choose Option #4.  
 Offense information will be displayed in commitment date order with the offenses 

attached to the most recent confinement listed first 
 If more than one offense for a confinement exists a pick list will be provided. 
 Enter an ‘X’ beside the desired offense, or choose ‘C’ at Option to move to the pick 

list for the next confinement. 
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Option ‘5’- Inquiry Menu Continued 
 
Option #3 - Offense Information Continued 
 

 
 
 Offense Information Inquiry screen allows the viewing of all offenses associated 

with a specific prisoner 
 All offenses recorded that have not been expunged in LIDS may be viewed 
 Enter ‘N’  to move to the next offense 
 Enter ‘P’ to return to the previous offense 
 Enter ‘R’  to return to the Inquiry Menu 
 Once all offenses for a confinement have been viewed LIDS will advance to the pick 

list for the next confinement. 
 For additional information concerning the input of Offense data, refer to the 

Commitment Maintenance, Offense Information section of this LIDS Users Guide 
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Option ‘5’- Inquiry Menu Continued 
 
Option #4 – Browse Prisoner By Name 
 
Navigational Path:  
 
 LIDS Main Menu - Enter Option ‘5’ - Inquiry Menu 
 Required Data Fields 

 Prisoner Name 
 Inquiry Menu - Enter Option ‘4’ Browse Prisoner by Name 
 

 
 

 
 
 Browse Prisoner by Name allows searching by prisoner name instead of by SSN.  

This option allows viewing of the prisoners alias name, confinement and offense 
information 

 For additional information concerning the input of Prisoner, Confinement or Offense 
data, refer to Commitment Maintenance, Prisoner Information, Confinement 
Information or Offense Information sections of this LIDS Users Guide 
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Option ‘5’- Inquiry Menu Continued 
 
Option #4 - Browse Prisoner by Name Continued 
 
 Procedure 

 Select Option #4, Browse by Prisoner Name 
 At the left of the prisoner’s name, enter one of four (4) means to browse prisoner 

information: 
 ‘P’ to browse the prisoner’s detailed Prisoner Information  
 ‘C’ to browse the prisoner’s confinement information 
 ‘O’ to browse the prisoner’s offense information  
 ‘A’ to browse the prisoner’s alias name 

 To scroll through prisoner names: 
 Enter ‘N’ at ‘Option’ to move to the next page of names 
 Enter ‘P’ at ‘Option’ to return to the previous page of names 
 Enter ‘R’ at ‘Option’ to return to the Inquiry Menu. 

 
 This option is commonly used to search/determine if there are Duplicate 

Confinements 
 

 Example - Duplicate Confinement:  
 An offender is booked in with an unknown SSN, and a dummy SSN is 

generated 
 Later, the SSN is updated in the jail management system, but not in LIDS  
 Since the SSN has been changed in the jail management system, if you are a 

batch jail the confinement will upload to LIDS as a new and separate 
confinement from the original confinement.  Therefore LIDS will reflect two 
identical confinements for the same offender.  

 If not discovered, overpayment will result until incorrect SSN/booking is 
deleted  
o If detected during the report month, delete the incorrect confinement in 

LIDS utilizing Commitment Maintenance, Option ‘G’, Delete Confinement 
o If discovered after report month, delete the confinement in LIDS using 

Reimbursement Maintenance, Option #12, Delete Confinement/Post 
Adjustment 
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Option ‘5’- Inquiry Menu Continued 
 
Option #5 – Browse Payment Status By Confinement 
 
Navigational Path:  
 
 LIDS Main Menu - Enter Option ‘5’ - Inquiry Menu 
 Required Data Fields 

 SSN 
 Commit Date & Time 

 Inquiry Menu – Enter Option ‘5’ Browse Payment Status by Confinement 
 

 
 
 The Browse Payment Status by Confinement screen allows viewing of payments by 

confinement, and provides the ability to view the type of payment that will be or has 
been received 
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Option ‘5’- Inquiry Menu Continued 
 
Option #5 - Browse Payment Status by Confinement Continued 
 

 
 
 Procedure: 

 Select Option ‘5’, Browse Payment Status by Confinement  
 Screen Options:  

 N=Next Month  
 P=Previous Month  
 R=Previous Screen          

 No updates can be made to detailed prisoner information from the Inquiry Screen.  
Updates affecting payments must be made from the Financial Management Menu as 
an adjustment 
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Option ‘5’- Inquiry Menu Continued 
 
Option #6 – Prior Monthly Financials As Reported 
 
Navigational Path:  
 
 LIDS Main Menu - Enter Option ‘5’ - Inquiry Menu 
 Required Data Fields 

 Desired Month & Year 
 Inquiry Menu - Enter Option ‘6’ Prior Monthly Financials as Reported 

 
 
 The Prior Months Financials as Reported screen allows viewing of prior month 

payments as approved, and provides inquiry capabilities to view the detail summary 
screen or the review screen 

 No detailed prisoner information may be updated from the Inquiry Screen 
 Allows viewing of the payment status in commitment order 

 Enter Starting Commitment Date or leave blank if you do not wish to view 
commitment order OR 

 Allows viewing of the payment status on a specific prisoner by entering the SSN  
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Option ‘5’- Inquiry Menu Continued 
 
Option ‘6’, Prior Monthly Financials as Reported Continued 

Screen #2 – Financial Detail Summary  

 
Navigational Path:  
 
 LIDS Main Menu - Enter Option ‘5’ - Inquiry Menu 
 Inquiry Menu - Enter Option ‘6’ Prior Monthly Financials as Reported 
 Option ‘2’, Financial Detail Summary 
 

 
 
 Procedure 

 From the Financial Detail Summary screen select ‘2’, Detailed Summary, to view 
the monthly summary 

 Tab and enter ‘Y’ in the blank spaces to the left of the prisoner/prisoners to view 
selected inmates detailed information, and enter ‘3’ by Option to view that 
prisoner’s individual status OR 

 Tab to the bottom of the page and place a ‘Y’ in the space ‘ Review all on Page __ 
(Y/N)’ to view all the inmates listed on the screen and a ‘3’ by ‘Option’ to review 
individual status of each prisoner on the page. 
 When selecting ‘Y’ all on page, only the inmates on that page may be viewed 
 To view other inmates, move forward to the next page and repeat the same 

process of selecting ‘Y’ all on page 
 To view the next page of inmates, select ‘N’  = Next Page  
 To view the previous page of inmates, select ‘P’ = Previous Page 
 To return to the summary page, select option ‘1’ = Summary 
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Option ‘5’- Inquiry Menu Continued 
 
Option ‘6’, Prior Monthly Financials as Reported Continued 

Option #3 – Prisoner Status Review  

 
Navigational Path:  
 
 LIDS Main Menu - Enter Option ‘5’ - Inquiry Menu 
 Inquiry Menu – Enter Option ‘6’ Prior Monthly Financials as Reported 
 Option ‘2’, Financial Detail Summary 
 Option ‘3’, Prisoner Status Review 
 

 
 
 Procedure 

 After having entered ‘Y’ in the blank space to the left of a prisoners’ name or 
entering ‘Y’ to Review All, from the Financial Detail Summary screen, select ‘3’, 
Review  

 This screen provides a summary of all offenses and financial overview for 
selected confinement of prisoner for that month 
 To view the next page of inmates, select ‘N’  = Next Page, this option may 

only be used if you entered ‘Y’ to Review All on the previous page 
 To return to the summary page, select Option ‘1’ = Summary OR  
 To return to the detail summary page, select Option ‘2’ Detail Summary 

 This screen will display all pertinent information for a specific inmate, including: 
 Commit Date, Reason Confined, and Reason Released 
 Sentence Date and Length 
 Payment Status and Payment Amount 

 No updates may be made to prisoner or financial information from the Inquiry 
Screen.  Updates affecting payments must be made from the Financial Management 
Menu as an adjustment 
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Option ‘5’- Inquiry Menu Continued 
 
Option ‘6’, Prior Monthly Financials as Reported Continued 

Option #4 – Jail Adjustment Summary  

 
Navigational Path:  
 
 LIDS Main Menu - Enter Option ‘5’ - Inquiry Menu 
 Inquiry Menu - Enter Option ‘6’ Prior Monthly Financials as Reported 
 Option ‘4’ – Jail Adjustment Summary 
 

 
 

 
 Jail Adjustment Summary Screen reflects adjustments made by the locality for the 

selected month that impact a prior month 
 Procedure 

 To return to the summary page, select Option ‘1’  Summary OR  
 To view the detail summary of an inmate, select Option ‘2’ Detail Summary 
 To review the detail of prisoners where a ‘Y’ was placed select Option ‘3’  
 To view the detailed financial information for the monthly adjustment summary, 

select Option ‘5’ Adjustment Details 
3
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Option ‘5’- Inquiry Menu Continued 
 
Option ‘6’, Prior Monthly Financials as Reported Continued 

Option #5 – Adjustment Detail  

 
Navigational Path:  
 
 LIDS Main Menu - Enter Option ‘5’ - Inquiry Menu 
 Inquiry Menu – Enter Option ‘6’ Prior Monthly Financials as Reported 
 Option ‘5’ – Adjustment Detail 
 

 
 

 
 Adjustment Detail screen provides a list of all prisoner for whom adjustments were 

made for the report month selected, and the associated adjustment dollars 
 To view the next page of inmates, select ‘N’= Next page. 
 To view the previous page of inmates, select ‘P’ = Previous Page 
 To return to the summary page, select ‘1’ = Summary OR 
 To view the Jail Payment status select ‘J’ = Jail Payment 

 For additional information on Adjustments see the Adjustment section of the 
Financial Management Menu of this LIDS Users Guide 
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Option ‘5’- Inquiry Menu Continued 
 
Option ‘6’, Prior Monthly Financials as Reported Continued 

Option ‘J’ – Jail Facility Payment Status 

 
Navigational Path:  
 
 LIDS Main Menu - Enter Option ‘5’ - Inquiry Menu 
 Inquiry Menu - Enter Option ‘6’ Prior Monthly Financials as Reported 
 Option ‘5’- Adjustment Detail 
 Option ‘J’ – Jail Facility Payment Status 
 

 
 
 

 
 Jail Facility Payment Status screen reflects the categories in which an adjustment 

was made for a prisoner 
 Adjustment Detail screen provides a list of prisoners and the adjustment dollars for 

the report month selected 
 To view the month’s adjustments, select ‘N’ = Next Page 
 To view the previous month’s adjustments, select ‘P’ = Previous Page 
 To return to the Adjustment Details page, select ‘R’ = Summary 
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Option ‘5’- Inquiry Menu Continued 
 

Option #6 – Recovery Summary  

 
Navigational Path:  
 
 LIDS Main Menu - Enter Option ‘5’ - Inquiry Menu 
 Inquiry Menu - Enter Option ‘6’ Prior Monthly Financials as Reported 
 Option ‘6’ – Recovery Summary: 
 

 
 

 
 Recovery Screen reflects the financial impact to that month’s payments as a result 

of  Federal or Out-of-State Contract Prisoners confined in LIDS 
 Provides a summary of dollars adjusted on the financial summary by Federal 

Prisoners Overhead Recovery or Contract, Out-Of-State 
 To return to the summary page, select Option ‘1’ = Summary 
 For additional information on Federal Overhead Recovery see the Federal 

Overhead Recovery section of the Quick Reference Guide 
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 Option ‘5’- Inquiry Menu Continued 

Option #7 – Browse Prisoner By Alias Name 

 
Navigational Path:  
 
 LIDS Main Menu - Enter Option ‘5’ - Inquiry Menu 
 Required Data Field 

 Prisoner Alias Name 
 Inquiry Menu - Enter Option ‘7’, Browse Prisoner by Alias Name 
 

 
 
 Browse Prisoner By Alias Name screen allows searching of a prisoner by alias name 

instead of by SSN 
 Prisoner Browse By Alias Name is linked to the inmate’s primary SSN, Name and any 

Alias SSN information provided when booked in the facility 
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Option ‘5’- Inquiry Menu Continued 
 
Option #7, Browse Prisoner by Alias Name Continued 
 

 
 
 Procedure 

 At the left of the desired prisoner’s name enter one of  four (4)  means to browse 
that prisoner information: 
 Enter ‘A’ to browse the prisoner’s Alias Name information as entered in LIDS 
 Enter ‘C’ to browse the confinement detailed information as entered in LIDS 
 Enter ‘O’ to browse the offense detailed information as entered in LIDS 
 Enter ‘P’ to browse the prisoner’s detailed information as entered in LIDS 

 If an error is detected you cannot update any detailed prisoner information from the 
Browse Screen  
 Return to the Main Menu screen and select the proper option to update 

erroneous data 
 To browse for additional prisoners enter: 

 ‘N’ Next Page 
 ‘P’ Previous Page or 
 ‘R’ Return to Menu 

 For additional information concerning the input of Prisoner data, refer to 
Commitment Maintenance, Prisoner information section of this LIDS Users Guide 
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Option ‘5’- Inquiry Menu Continued 
 

Option #8 – Browse Out of Compliance Payment Status 

 
Navigational Path:  
 
 LIDS Main Menu - Enter Option ‘5’ – Inquiry Menu 
 Required Data Fields 

 Prisoner SSN 
 Commit Date 
 Commit Time 

 Inquiry Menu - Enter Option ‘8’ Browse Out of Compliance Payment Status 
 

 
 
 
 
 

 

 
 The Out of Compliance Payment Status screen was developed to track payment 

made to localities for out of compliance DOC (State) inmates.   
 Allows viewing of the Out of Compliance Status for a specific prisoner’s confinement 
 Enter ‘N’ to move to the prisoner’s next confinement 
 Enter ‘P’ to move to the prisoner’s previous confinement 
 Enter ‘R’ to Return to the Inquiry Menu

LPS3                      LOCAL INMATE DATA SYSTEM (LIDS)                V1.0042997 
 DATE: 05-12-1998        OUT OF COMPLIANCE PAYMENT STATUS                         
                          PERIOD: 01/1996 THRU: 03/1998                          
 JAIL NUMBER: 770   SSN: 22222222 COMMITMENT DATE: 01161997 TIME: 135600        
   REPORT      POSTED  VOUCHER    VOUCHER   $TOTAL  $TOTAL  $TOTAL   PERIOD  
   PERIOD       DATE       NUMBER      DATE     OVR 60  OVR 90  OVR 120   TOTAL                                                
  01311997    ________    ________   ________         0       0       0       0  
  02281997    ________    ________   ________         0       0       0       0  
  03311997    ________    ________   ________         0       0       0       0  
TOTALS: JAIL FACILITY   TOTAL DAYS: TOTAL DOLLARS: 
B. REVIEW VOUCHERS           STATE DAYS: STATE DOLLARS: 
C. INSURANCE NUMBER INQUIRY                                                                          
 MORE DATA..PRESS ENTER TO REVIEW..                                              
 ENTER DESIRED OPTION --> N "N" NEXT PAGE "P" PREVIOUS PAGE "R" PREVIOUS SCREEN 



Compensation Board 
Local Inmate Data System (LIDS) 
6/17/2010  22 

Option ‘5’- Inquiry Menu Continued 
 

Option #9 – Prior Monthly Financials As Adjusted 

 
Navigational Path:  
 
 LIDS Main Menu - Enter Option ‘5’ - Inquiry Menu 
 Required Data Field 

 Financial Month and Year 
 Inquiry Menu - Enter Option ‘9’ Prior Monthly Financials as Adjusted 
 

 
 

 
 Browse Prior Monthly Financials as Adjusted screen allows viewing of prior month 

payments as adjusted by the monthly financial approver or the Compensation Board 
 Allows viewing of the adjusted payment status in commitment order 

 Enter Starting Commitment Date  OR 
 Specific prisoner by entering the SSN  
 For additional information concerning the input of Prisoner, Confinement or Offense 

data, refer to Commitment Maintenance section of this LIDS Users Guide 
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Option ‘5’- Inquiry Menu Continued 
 
Option #9, Browse Prior Monthly Financials as Adjusted Continued 
 
 To obtain the definition for each payment category mentioned, see the 

Reimbursement Maintenance section of this LIDS Users Guide  
 The difference between Option #9, Prior Monthly Financials as Adjusted and Option 

#6, Prior Monthly Financials as Reported/Approved is where Option #9 reflects the 
monthly status after all adjustments have been completed for the requested month.  
Option #6 is the status as approved before spreading adjustments to prior financial 
months. 

 Option #9, Prior Monthly Financials as Adjusted also reflects Adjusted ADP 
Categories  
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Option ‘5’- Inquiry Menu Continued 

Option ‘A’ – Browse Alias SSN’s By Primary SSN 

 
Navigational Path:  
 
 LIDS Main Menu - Enter Option ‘5’ - Inquiry Menu 
 Required Data Fields 

 SSN 
 Inquiry Menu - Enter Option ‘A’ Browse Alias SSN’s by Primary SSN 
 

 
 

 
 
 Browse Alias SSN by Primary SSN screen allows viewing of all alias SSN’s that have 

been recorded in LIDS for a specific inmate.  
 The alias SSN is linked to the prisoner’s primary SSN 
 If additional information is needed concerning the input of Prisoner data, refer to 

Commitment Maintenance, Prisoner Information section of this LIDS Users Guide 
 To update a SSN, refer to Option ‘D’- Update SSN, from the Commitment 

Maintenance Menu of this LIDS Users Guide 
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Option ‘5’- Inquiry Menu Continued 
 

Option ‘B’ – Review Vouchers 

 
Navigational Path:  
 
 LIDS Main Menu - Enter Option ‘5’ - Inquiry Menu 
 Required Data Fields 

 Fiscal Year & Quarter 
 Inquiry Menu - Enter Option ‘B’ – Review Vouchers 
 

 
 

 
 
 The Review Vouchers screen allows viewing of voucher information for a specific 

fiscal year and quarter.   
 Quarters are paid as follows: 

 1st Quarter  = March, April and May        Reimbursed in July 
 2nd Quarter = June, July and August        Reimbursed in October 
 3rd Quarter = September, October and November     Reimbursed in January 
 4th Quarter = December, January and February  Reimbursed in April   

 The first data column reflects total dollar amounts paid in specific categories for the 
quarter 
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Option ‘5’- Inquiry Menu Continued 
 
Option ‘B’ – Review Vouchers Continued 
 
F12 Scroll Right Selection: 
 

 
 
 Scroll right (F12) to view month by month detail of payments for the quarter. 
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Option ‘5’- Inquiry Menu Continued 
 

Option ‘F’ – Jail Certify/Approval History List 

 
Navigational Path:  
 
 LIDS Main Menu - Enter Option ‘5’ - Inquiry Menu 
 Inquiry Menu - Enter Option ‘F’ – Jail Certify/Approval History List 
 
 
 

 
 
 

 
 
 Jail Certify/Approval History List allows viewing each report month that is 

certified and approved 
 Provides the date that each report month was certified and approved and by whom 
 Provides voucher number and date 
 Current report month will be listed first 
 Other report months will be listed in reverse order back to December 1996  
 If additional information is needed concerning the monthly certification, refer to 

Inquiry, Option #6, Prior months Financial as Reported within this LIDS Users Guide 
 Option, or the Reimbursement Maintenance section 
 ‘N’ Next page - To view additional months, if applicable 
 ‘P’ Previous page – To view the previous page, if applicable 


