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6. Financial Management 
 
 

Navigational Path:  
 
 LIDS Main Menu - Enter Option #6 - Financial Management 
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Option’6’ - Financial Management Continued 
 
 Social Security Numbers and names found in the screen prints within this LIDS Users 

Guide have been dummied up to protect prisoners identification 
 Option #6, Financial Management Menu provides the navigational path for those 

processes associated with prisoner payment of inmate per diems.  
 Option #1, Create Monthly Prisoner File is used to create AND recreate the financial 

file  
 Option #2, Certify Monthly Prisoner Status File  

 Used to view current financial file prior to Certification 
 Each time Option #2 is selected, choose Option #1first to Create or Re-create 

File  
  If Option #1, Create Monthly Prisoner File is NOT selected prior to selecting 

Option #2, Certify Monthly Prisoner File, the file will not capture any updates 
since your last creation of the prisoner file 
o 1st time the monthly prisoner file is created, a message will appear that 

it’s been created 
o 2nd time and thereafter, recreate the file to pull in all updates  

 Used to Certify Monthly Prisoner Status File 
 After Monthly Prisoner Status File has been created select Option #2, Certify 

Monthly Prisoner Status File 
 Enter Month and Year 
 Chief Jailer is the Certifier and should review financial data prior to Log-on 

ID# Certification 
 Option #3 - Sheriff/Superintendent approves monthly submission by 10th working 

day  
 Option #4 provides jail staff a means to make adjustments in LIDS concerning 

prisoner data that may effect the per diem payment 
 Options#5,6,8,9,10 and 11 are used by the Compensation Board 
 Option #7 provides a means to review quarterly voucher information  
 Option #12 is used by the jail staff to delete confinements that require financial 

adjustments 
 Once the systems detects a deleted confinement, it also makes the financial 

adjustment 
 Clear Screen - Returns to the Financial Management Menu 



Compensation Board 
Local Inmate Data System (LIDS) 
6/17/2010  3 

Option ‘6’ - Financial Management Continued 

Option #1 – Create Monthly Prisoner Status File 

 

Navigational Path:  
 
 LIDS Main Menu - Enter Option ‘6’ - Financial Management 
 Required Data Fields 

 Month and Year  
 Financial Management Menu – Enter Option ‘1’ Create Monthly Prisoner Status 

File 
 

 
 
 Option #1, Create Monthly Prisoner Status File provides a means to create/update 

a payment record for each confinement for the month 
 Create monthly prisoner status file every time the monthly submission is viewed 

or an update/adjustment is made 
 When monthly financial file is created or re-created, this causes LIDS to pull all of 

the latest updates and adjustments for review 
 Used to view your current financial file prior to Certification 
 Used to re-create financial file anytime during the month to check anticipated 

payment figures   
 If Option #1, Create Monthly Prisoner File, is not selected prior to selecting Option 

#2, Certify Monthly Prisoner Status File, the file will not capture any data updates 
since the last file was created  
 This file must be created for the Certification and Approval process by the tenth 

(10th) working day of the month for the previous month’s activity  
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Option ‘6’ - Financial Management Continued 

Option #2 – Certify Monthly Prisoner Status 

 

Navigational Path:  
 
 LIDS Main Menu - Enter Option ‘6’ - Financial Management 
 Required Data Fields 

 Month and Year  
 Financial Management Menu - Enter Option ‘2’ - Certify Monthly Prisoner Status  
 

 
 

 

 If the LIDS system detects a plus or minus of 10 percent variance in your monthly 
ADP, you will be required to verify that the data is correct as reported prior to 
Certification 
 If you are unsure of the cause of the variance in ADP review compare ADP of the 

current month to that of the last few months.  Then compare populations for 
specific payment categories from the current month to the last to determine if 
there was a particularly large spike in a certain population category 

 If  ‘Y’ is entered in the field labeled ‘ADP has been reviewed, and is accurate as 
listed’, proceed to certify the file by the tenth (10th) working day of the month 
for the previous month’s activity 

 For additional information about Average Daily Population (ADP) please see the 
Quick Reference Guide of this LIDS Users Guide 
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Option ‘6’ - Financial Management Continued 
 
Option ‘2’ – Certify Monthly Prisoner Status Continued 

Jail Certification Summary 

 

 

 
 Option #2, Certify Monthly Prisoner Status provides a means to review, validate 

and certify the monthly Prisoner Status File 
 Be Sure  to Create/Re-create (Option #1) prior to selecting Option #2, Certify 

Monthly Prisoner File  
 Once the certifier, who by Code is the Chief Jailer, certifies the monthly Prisoner 

Status file, the file is ‘locked’ and cannot be updated directly 
 To unlock your monthly Certification you must call the Compensation Board 

 Option #2, Certify Monthly Prisoner Status - Screen #1 Jail Certification Summary: 
 Allows viewing of the payment status in commitment order by entering Starting 

Commitment Date 
 Allows viewing of the payment status on a specific prisoner by entering the SSN 
 Allows viewing of total days, dollar, Average Daily Population (ADP) and 

adjustments reported for the month 
 This screen will display: 

 Payment Category 
 Count 

 Number of inmates paid in the category 
 Days 

 This refers to the number of Inmate Days in the category.  Inmate days are 
calculated by multiplying the number of inmates times the total number of 
days spent in jail. 

 Ex: A jail held 10 inmates for 5 days, and 10 inmates for 10 days in the Local 
category.  Therefore there is a total of 150 inmate days in this category. 
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Option ‘6’ - Financial Management Continued 
 
Option ‘2’ – Certify Monthly Prisoner Status, Continued 
 

 

 Payments (Total Days) Local = $4 per inmate day OR, if the inmate is housed and 
maintained in a jail farm not under the control of the sheriff, the rate shall be $18 
per inmate day: 
 Misdemeanor Offenders OR Felony Offenders OR Combination Misdemeanor and 

Felony Offenders captured in this category are Local Responsible (LD) Inmates  
 If:  

 Proper Committal papers 
 Arrested on a state warrant 
 Awaiting Trial/Pre Trial OR  
 Convicted but not sentenced/Post Trial OR 
 Convicted of one (1) or more felony offenses and the sum of consecutive 

effective sentences for felonies, CCoommmmiitttteedd  oonn  oorr  aafftteerr  JJaannuuaarryy  11,,  11999955  ((‘‘AA’’  
TTyyppee  FFeelloonn)), is  
o Twelve (12) months or less OR  

 Convicted of one or more felony offenses and sum of consecutive effective 
sentences for felonies and misdemeanorss, ccoommmmiitttteedd  bbeeffoorree  JJaannuuaarryy  11,,  
11999955  ((‘‘BB’’  TTyyppee  FFeelloonn)), is Two (2) years or less AND  

 Reason Confined Codes Used:  
o Juvenile Awaiting Trial (10, 11, 12, 13, 14, 16, 17, 18, 19) 
o Adult Awaiting Trial (10, 11, 12, 13, 14) 
o Adult sentenced on a felony and/or misdemeanor charges  

 No Charges pending (20, 23, 26, 29, 35, 36, 29, 42, 48, 76) 
 Has Charges Pending (50, 53, 56, 59, 62, 63, 87, 89)  

o Adult sentenced-miscellaneous (reason confined code 72)  
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Option ‘6’ - Financial Management Continued 
 
Option ‘2’ – Certify Monthly Prisoner Status  Continued 

 
 Payments (Total Days) State = $12 per diem  

 Felony Offenders OR Combination Misdemeanor and Felony Offenders are 
captured in this category If:  
 Proper Committal papers 
 Arrested on a state warrant  
 Any person convicted of one (1) or more felony offenses and the sum of 

consecutive effective sentences for felonies, CCoommmmiitttteedd  oonn  oorr  aafftteerr  JJaannuuaarryy  
11,,  11999955  ((‘‘AA’’  TTyyppee  FFeelloonn)), is: 
o More than twelve (12) months OR 

 Any person convicted of one (1) or more felony offenses and the sum of 
consecutive effective sentences for felonies and misdemeanors, CCoommmmiitttteedd  
bbeeffoorree  JJaannuuaarryy  11,,  11999955  ((‘‘BB’’  TTyyppee  FFeelloonn)), is: 
o More than (2) years AND 

 Reason Confined Codes Used: 
 Adult Sentenced-No Charges Pending (20, 23, 26, 29, 35, 36, 29, 42, 48, 76, 

90) 
 Adult Sentenced, Has Charges Pending (50,53, 56, 59, 62, 63, 87, 89)  
 Adult Sentenced - Miscellaneous (70, 71) 

 Payments (Out of State) = $4 per diem:  Held for out of state authority that HAS 
been arrested on a Virginia State warrant. 
 Offenders in this category are coded as a reason confine code 74 

 Payments Alternative (HEM) = $4 per diem:  Offenders placed by the 
Sheriff/Superintendent to home/electronic incarceration programs.   
 Placed in an approved program 
 Offenders must be Local Responsible  
 Fully sentenced  
 Offenders in this category are coded as a reason confine code 80 

 Payments Alternative (Work Release) = $4 per Diem:  Offenders assigned by the 
Sheriff/Superintendent to work release.   
 Placed in an approved program 
 Offenders must be Local Responsible  
 Fully sentenced  
 Offenders in this category are coded as a reason confine code 85 
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Option ‘6’ - Financial Management Continued 
 
Option ‘2’ – Certify Monthly Prisoner Status, Continued 
 
 Non-payment (Federal) = $0 per diem: The Compensation Board shall recover the 

state-funded personnel costs associated with housing federal inmates, District of 
Columbia inmates or contract inmates from other states.  The Compensation Board 
shall determine, by individual jail, the amount to be recovered by the 
Commonwealth by multiplying the jail’s current inmate days for this population by 
the proportion of the jail’s per inmate day salary funds provided by the 
Commonwealth, as identified in the most recent Jail Cost Report prepared by the 
Compensation Board.  If a jail is not included in the most recent Jail Cost Report, the 
Compensation Board shall use the statewide average of per inmate day salary funds 
provided by the Commonwealth.  
  Offenders in this category are held for Federal Authority OR District of  

 Columbia AND 
 Their Reason Confined Code is’ 73’Held for Federal Authority/District of 

Columbia  
 Non-payment (Ordinance) = $0 per Diem:  Offenders in this category are arrested 

on a local or town warrant (pink).   
 Committal and local warrant reflect local offender 
 This includes ordinance violators that are either awaiting trail or sentenced 

(Offense Type ‘O’). 
 Offenders in this category can be either an adult awaiting trail (10) or an adult 

sentenced-no additional felony charges pending (20) 
 Non-payment (Military) = $0 per Diem:  Offenders in this category are held for 

military authority and are NOT arrested on a state warrant. 
 Offenders in this category are coded as a reason confined code 75 

 Non-payment (HEM) = $0 per Diem:  Offenders in this category are either State 
Responsible (SR) inmates, un-sentenced inmates, or the jail is NOT approved to 
participate in an alternative program or the court placed the offender in the 
program. 
 Offenders in this category are coded either reason confined code 80 or 85 

 Non-payment (Contract -Out of State) = $0 per Diem:  Offenders in this category 
are out of state contract inmates who have NOT been arrested on a Virginia State 
warrant.  The Sheriff/Jail Authority has entered into a contact agreement with 
another state to hold their prisoner. Recovery for this population is the same as that 
for Federal inmates.  
 Offenders in this category are coded as a reason confined code 78 

 Non-payment (Private Transport) = $0 per Diem:  Offenders in this category are 
held for out of state holds and/or overnight transports.   
 These inmates have NOT been arrested on a Virginia State warrant.   
 The Sheriff/Jail Authority has agreed to hold an out of state inmate or overnight 

transport for another state. 
 Offenders in this category are coded as a reason confined code 79 
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Option ‘6’ - Financial Management Continued 
 
Option ‘2’ – Certify Monthly Prisoner Status Continued 

 
 Recoveries:   The total amounts taken from all recoverable categories. 
 Monthly ADP:   

 Average Daily Population  (ADP) is based on the average number of BODIES 
sitting in your jail. 

 DOC Rated Capacity:  A housing number assigned to each jail based on the Virginia 
Board of Corrections Square Feet Standards to physical plan housing space 

 Adjustments Posted During this Period displays positive and negative adjustments 
posted during this payment period 
 For example: If the actual month is February, you would be certifying for 

January, therefore all adjustments entered in January would be displayed 
 The following are descriptions of all LIDS payment statuses.  If an incorrect 

payment status is reflected for an inmate an over/under payment may occur: 
 Pretrial Inmates  

 ‘LD’= $4 Per Diem with committal papers  
 Post-Trial/Convicted/Sentenced Inmates with proper committal papers  

 ‘LD’, Local Responsible, = $4 Per Diem 
 ‘SD’, State Responsible, = $12 Per Diem 

  ‘FO’, Held for Other State – State Warrant, = $4 Per Diem 
 ‘HA’, Jail Cadre – By Agreement or Request, = $4 Per Diem 
 ‘NH’, Electronic Monitoring/Supervised Work Release Inmates, = $4 Per Diem, 

if they qualify 
 ‘CI’, Contract Inmates – Out of State Inmates, = $0 Per Diem (Compensation 

Board will Recover funding based on a the most recent Jail Cost Report) 
 ‘FE’, Held for Federal, = $0 Per Diem (Compensation Board will Recover 

funding based on a the most recent Jail Cost Report) 
 ‘MI’, Held for Military, = $0 Per Diem 
 ‘OT’, Ordinance Violation Only, = $0 Per Diem 

 For additional information and descriptions of inmate Payment Status, per diem 
amounts, and relevant authority, see the Quick Reference Guide or the Code of 
Virginia section of this LIDS Users Guide 
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Option ‘6’ - Financial Management Continued 
 
Option ‘2’ – Certify Monthly Prisoner Status Continued 

Option #2 – Financial Detailed Summary 

 

Navigational Path:  
 
 LIDS Main Menu - Enter Option ‘6’ - Financial Management 
 Option ‘6’ - Financial Management – Enter Option ‘2’ - Certify Monthly Prisoner 

Status  
 Screen Option ‘2’ – Financial Detailed Summary 
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Option ‘6’ - Financial Management Continued 
 
Option ‘2’ – Certify Monthly Prisoner Status, Financial Detail Summary Continued 
 

 
 
 Procedure: 

 From the Financial Detail Summary screen select ‘2’, Detailed Summary, to view 
the monthly summary 

 Tab and enter ‘Y’ in the blank spaces to the left of the prisoner/prisoners to view 
selected inmates detailed information, and enter ‘3’ by Option to view that 
prisoner’s individual status OR 

 Tab to the bottom of the page and place a ‘Y’ in the space ‘ Review all on Page __ 
(Y/N)’ to view all the inmates listed on the screen and a ‘3’ by ‘Option’ to review 
individual status of each prisoner on the page. 
 When selecting ‘Y’ all on page, only the inmates on that page may be viewed 

 To view other inmates, move forward to the next page and repeat the same 
process of selecting ‘Y’ all on page 

 To view the next page of inmates, select ‘N’  = Next Page  
 To view the previous page of inmates, select ‘P’ = Previous Page 
 Select Option ‘1’ = Return to Jail Certification Summary OR  
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Option ‘6’ - Financial Management Continued 
 
Option ‘2’ – Certify Monthly Prisoner Status, Financial Detail Summary Continued 

Option #3 – Prisoner Status Review 

 

Navigational Path:  
 
 LIDS Main Menu - Enter Option ‘6’ - Financial Management 
 Option ‘6’ - Financial Management - Enter Option ‘2’ - Certify Monthly Prisoner 

Status  
 Option ‘2’- Financial Detail Summary 
 Option ‘3’ – Prisoner Status Review 
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Option ‘6’ - Financial Management Continued 
 
Option ‘2’ – Certify Monthly Prisoner Status, Financial Detail Summary, Prisoner 
Status Review Continued 
 

 
 
 Procedure 

 After having entered ‘Y’ in the blank space to the left of a prisoners’ name or 
entering ‘Y’ to Review All, from the Financial Detail Summary screen, select ‘3’, 
Review  

 This screen provides a summary of all offenses and financial overview for the 
confinement of prisoner for that month 
 To view the next page of inmates, select ‘N’  = Next Page, this option may 

only be used if you entered ‘Y’ to Review All on the previous page 
 To return to the summary page, select Option ‘1’ = Summary OR  
 To return to the detail summary page, select Option ‘2’ Detail Summary 

 This screen will display all pertinent information for a specific inmate, including: 
 Commit Date, Reason Confined, and Reason Released 
 Sentence Date and Length 
 Payment Status and Payment Amount 



Compensation Board 
Local Inmate Data System (LIDS) 
6/17/2010  14 

Option ‘6’ - Financial Management Continued 
 
Option ‘2’ – Certify Monthly Prisoner Status Continued 

Option #4 – Jail Adjustment Summary 

 

Navigational Path:  
 
 LIDS Main Menu - Enter Option ‘6’ - Financial Management 
 Option ‘6’ - Financial Management to Option ‘2’ - Certify Monthly Prisoner Status  
 Option ‘4’ – Jail Adjustment Summary 
 

 
 

 
 Jail Adjustment Summary Screen reflects adjustments made by the locality for the 

selected month that impacts a prior month 
 Procedure 

 To return to the summary page, select Option ‘1’  Summary OR  
 To view the detail summary of an inmate, select Option ‘2’ Detail Summary 
 To review the detail of prisoners where a ‘Y’ was placed select Option ‘3’  
 To view the detailed financial information for the monthly adjustment summary, 

select Option ‘5’ Adjustment Details 
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Option ‘6’ - Financial Management Continued 
 
Option ‘2’ – Certify Monthly Prisoner Status Continued 

Option #5 – Adjustment Detail 

 

Navigational Path:  
 
 LIDS Main Menu - Enter Option ‘6’ - Financial Management 
 Option ‘6’ - Financial Management to Option ‘2’ - Certify Monthly Prisoner Status  
 Option ‘5’ – Adjustment Detail 
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Option ‘6’ - Financial Management Continued 
 
Option ‘2’ – Certify Monthly Prisoner Status, Adjustment Detail Continued 
 
 

 
 
 Adjustment Detail screen provides a list of all prisoners for whom adjustments 

were made for the report month selected, and the associated adjustment dollars 
 Procedure; 

 To view the next page of inmates, select ‘N’= Next page. 
 To view the previous page of inmates, select ‘P’ = Previous Page 
 To return to the summary page, select ‘1’ = Summary OR 
 To view the Jail Payment status select ‘J’ = Jail Payment 

 For additional information on Adjustments see the instructions for Option #4-
Adjustment Monthly Prisoner Status, in this section of the LIDS Users Guide 
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 Option ‘6’ - Financial Management Continued 
 
Option ‘2’ – Certify Monthly Prisoner Status, Option ‘5’ Adjustment Detail Continued 

Option ‘J’– Jail Facility Payment Status 

 

Navigational Path:  
 
 LIDS Main Menu - Enter Option ‘6’ - Financial Management 
 Option ‘6’ - Financial Management to Option ‘2’ - Certify Monthly Prisoner Status 
 Option ‘5’ Adjustment Detail  
 Option ‘J’ – Jail Facility Payment Status 
 

 
 

 
 
 Jail Facility Payment Status screen reflects the categories in which an adjustment 

was made for a prisoner 
 Procedure: 

 To view the month’s adjustments, select ‘N’ = Next Page 
 To view the previous month’s adjustments, select ‘P’ = Previous Page 
 To return to the Adjustment Details page, select ‘R’ = Summary 
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Option ‘6’ - Financial Management Continued 
 
Option ‘2’ – Certify Monthly Prisoner Status Continued 

Option #6 – Recovery Summary 

 

Navigational Path:  
 
 LIDS Main Menu - Enter Option ‘6’ - Financial Management 
 Option ‘6’ - Financial Management to Option ‘2’ - Certify Monthly Prisoner Status  
 Option ‘6’ – Recovery Summary 
  

 

 

 
 Recovery Screen reflects the financial impact to that month’s payments as a result 

of  Federal or Out-of-State Contract Prisoners confined in LIDS 
 Provides a summary of dollars adjusted on the financial summary by Federal 

Prisoners Overhead Recovery or Contract, Out-Of-State 
 To return to the summary page, select Option ‘1’ = Summary 
 For additional information on Federal Overhead Recovery see the Federal 

Overhead Recovery section of the Quick Reference Guide 
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Option ‘6’ - Financial Management Continued 

Option #3 – Approve Monthly Prisoner Status  

 

Navigational Path 
 
 LIDS Main Menu - Enter Option ‘6 - Financial Management 
 Required Data Fields 

 Month and Year 
 Financial Management Menu - Enter Option ‘3’ – Approve Monthly Prisoner Status 
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Option ‘6’ - Financial Management Continued 
 
Option ‘3’ – Approve Monthly Prisoner Status Continued 
 

 
 Option #3, Approve Monthly Prisoner Status screen is for use by the 

Sheriff/Superintendent to review and approve anticipated monthly jail per diem 
payments after review and adjustments by the jail certifier. This is the last step in 
the monthly financial LIDS submissions to the Compensation Board for Payment  

 Allows viewing of the payment status in commitment order by entering Starting 
Commitment Date 

 Allows viewing the payment status on a specific prisoner (Enter Starting SSN)   
 Create/Recreate (Option #1) and Certify Monthly Prisoner File (Option #2) must 

be done prior to the Sheriff/Superintendent approving the monthly LIDS 
submission to the Compensation Board   

 For detailed information and descriptions of specific payment/recovery categories, 
per diem amounts, and relevant authority, see the Certify Monthly Prisoner Status 
page of the Financial Management section, the Quick Reference Guide or the Code of 
Virginia section of this LIDS Users Guide 

 Procedures: 
 Sheriff or Superintendent is responsible for the approval process 
 If there are adjustment amounts, LIDS forces the Sheriff/Superintendent to view 

adjustments, Option #4, prior to approval 
 When ready to approve, enter Approval Password (Logon-ID)  
 Place a ‘Y’ in the Approval Indicator space indicating that ‘YES’, monthly LIDS 

submission is ready to be approved,  
 A message indicating that the monthly submission has been approved will be 

received OR 
 Enter ‘N’ - No - NOT ready to approve monthly submission 

 If the Sheriff/Superintendent views monthly submission and decides that 
he/she does not want to approve the submission, place an ‘N’ in the 
Approval Indicator space indicating that ‘NO’, the monthly submission is not 
ready to approve OR 

 Enter a ‘R’- Reject –if a problem is detected with the monthly submission and 
approver would like to un-do the certification process so that jail personnel may 
make some changes/updates prior to the approval process 

 Once the monthly submission has been approved all monthly records are locked.   
 Any changes necessary after the Sheriff/Supt approves the report will be treated as 

an adjustment (See Next Section - Option ‘4’ - Adjust Monthly Prisoner Status) 
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Option ‘6’ - Financial Management Continued 
 
Option ‘3’ – Approve Monthly Prisoner Status Continued 
 
 The following screen will be displayed after the Approval password and indicator 

have been entered 
 Press Enter to complete Approval Process 
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Option ‘6’ - Financial Management Continued 

Option #4 – Adjust Monthly Prisoner Status  

 

Navigational Path:  
 
 LIDS Main Menu - Enter Option ‘6’ - Financial Management 
 Required Data Fields 

 SSN 
 Commit Date & Time 

 Financial Management Menu -  Enter Option ‘4’ - Adjust Monthly Prisoner Status  
 

 
 
 Option #4, Adjust Monthly Prisoner Status allows authorized users to make 

adjustments to prior report months 
 Used to update Offense Information for those inmates confined in prior months 
 Used to update Prisoner information from awaiting trial to sentenced 
 Used to update/satisfy multiple offenses with a disposition code and disposition 

date, when needed 
 Used if a new offense needs to be added after the report has already been certified 
 Used if a message is received from LIDS indicating that a Financial Adjustment 

needs to be made   
 This type of message will be generated if information was updated after your 

approval 
 If NOT adjusted, the quarterly payment will be either underpaid or overpaid 
 Failure to enter an adjustment may result in an audit finding  
 Make a copy of the screen that indicates that a financial adjustment needs to be 

made, OR Note the Prisoner’s SSN; Name; Commit Date; and Commit Time  
 Give the noted information or copy of the screen to the adjuster so that a 

Financial Adjustment  
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Option ‘6’ - Financial Management Continued 
 
Option ‘4’ - Adjust Monthly Prisoner Status Continued 
 
 Screen #1, Adjustment Summary – Financial screen BEFORE adjustment 
 

 
 Procedure: 

 Top portion of the screen provides a means to update confinement information 
 Example:  Current month is August 2010, and Prisoner was released on 

5/24/2010   
 Enter Release date 
 Enter Release time 
 Enter Release reason 
 Enter ‘A’ at the far left of the earliest report date to Post an Adjustment 

o Entering an ‘A’ beside the earliest report month will ensure that 
adjustments are posted if necessary for all following months 

o For this example, if I place an ‘A’ beside the report month for July instead 
of June then the necessary adjustment for June will not be made and 
the jail will continue to have an outstanding overpayment for June. 

 Tab to comments and enter the reason the adjustment is being made 
 Press Enter and the system will display a posted date that reflects when the 

adjustment was posted 
 Bottom Portion of the screen provides a means to update offense information 
 Example:  Sentencing information was not updated 

 Enter ‘A’ at the far left of the month the offender was sentenced 
 Tab to comments and enter the reason the adjustment is being made 
 Press Enter and the Offense screen or the Offense Pick List will appear 
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Option ‘6’ - Financial Management Continued 
 
Option ‘4’ - Adjust Monthly Prisoner Status Continued 
 
 Screen #2, Offense Pick List 

 

 Place an ‘X’ beside the offense you wish to adjust and press Enter to be forwarded to 
the Offense Information screen 

 Screen options 
 ‘N’=Next Page  
 ‘P’ = Previous Page 
 ‘J’ = Jail Payment Status for the adjustment  
 

 Screen #3, Offense Information Screen 

 
 

 Enter updates to offense or sentencing information here, press Enter 
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Option ‘6’ - Financial Management Continued 
 
Option ‘4’ - Adjust Monthly Prisoner Status Continued 
 
 Screen #4, Adjustment Posting screen AFTER the adjustment is completed 
 

 
 
 

 Not all offense updates are required to be made from the adjustment screen.  
Changes to offense information, reason confined codes, etc that do not create a need 
for a financial adjustment may be updated from the appropriate Commitment 
Maintenance Menu option. 

 Adjustments will be effective in the payment month in which you post them. 
 Example:  If an adjustment is posted in August, it will not be reflected in the per 

diem submission for the month of July, certified in August.  It will be reflected in 
the per diem submission for the month of August, certified in September 

 If additional information is needed concerning the input of Prisoner, Confinement or 
Offense data, refer to the Commitment Maintenance section of this LIDS Users Guide 
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Option ‘6’ - Financial Management Continued 
 
Option #4 - Adjust Monthly Prisoner Status Continued 
 
 Examples of possible adjustments made 
 An offense is changed from a misdemeanor to an ordinance 
 Impact:  Misdemeanors are a payable offense, ordinances are not, incorrect 

coding as one or the other could result in an over or underpayment 
 Procedure: 

 From the Offense pick list, place an ‘X’ beside the offense which 
should be changed 

 From the Offense Information Page update the Offense Type to be ‘O’, 
and the 8th position of the VCC to be ‘O’, and press Enter 

 Late sentencing information update 
 Impact: For an offender sentenced on a State Responsible (SR) offense the per 

diem rate will increase from $4 to $12 as of the sentence date of the 
offender’s final sentencing event.  Failure to enter timely sentencing 
information may result in additional per diems due not being paid 

 Procedure 
 From the Offense pick list, place an ‘X’ beside the offense or offenses 

which should be changed 
 From the Offense Information Page update sentencing 

informationand press Enter 
 If you would like to view confirmation that your adjustment was accepted and 

posted in that month’s certification, you may do so by viewing prior month’s 
adjustment detail in the Prior Month’s Financials as Reported section of the Inquiry 
Menuf, after the financial files have been certified and approved. 

 For instructions on viewing the Prior Months Financials as Reported see the Inquiry 
Menu section of of this LIDS Users Guide 
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Option ‘6’ - Financial Management Continued 

Option #7 – Review Vouchers 

 

Navigational Path:  
 
 LIDS Main Menu - Enter Option ‘6’ - Financial Management 
 Required Data Fields: 

 Fiscal Year & Quarter 
 Financial Management Menu - Enter Option ‘7’ - Review Vouchers  
 

 
 
 Option #7, Review Vouchers allows local jail facilities to view the voucher created 

for quarterly per diem payments, which will reflect total days and dollars for each 
payment and recovery category 

 Vouchers can be viewed back to the 3rd quarter of FY1997.  (The first month jail 
facilities submitted Inmate Data to LIDS was report month - December 1996) 

 Procedure: 
 Input:  

 Vouchers Fiscal Year  
o (Example: July 2010 through June 2011 = FY2011) 

 Quarter 
o 1st Quarter = March, April, May 
o 2nd Quarter = June, July, August 
o 3rd Quarter = September, October, November 
o 4th Quarter = December, January, February 

 The Voucher number will be assigned by CB so leave blank 
 Press Enter to view the requested quarterly voucher screens  
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Option ‘6’ - Financial Management Continued 
 
Option ‘7’ Review Vouchers 
 

 

 Screen Options 
 ‘F10’ = Scroll down to the next screen 
 ‘F12’ =Scroll right to see additional months paid 
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Option ‘6’ - Financial Management Continued 

Option #12 - Delete Confinement/Post Adjustment 

 

Navigational Path:  
 
 LIDS Main Menu - Enter Option ‘6’ - Financial Management 
 Required Data Fields: 

 Month & Year 
 SSN 
 Commit Date & Time 

 Financial Management Menu – Enter Option ‘12’ - Delete Confinement/Post 
Adjustment 

 

 
 
 Option #12, Delete Confinement/Post Adjustment allows a confinement entered in 

error for a prior month to be deleted where per diem payments have been made.  
 Used to Delete a Confinement after the report month has been approved  
 LIDS automatically posts an adjustment if the prisoner’s confinement is deleted 

utilizing Option #12, Delete Confinement/Post Adjustment 
 The delete confinement screen will allow the deletion of multiple confinements at 

one time  
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Option ‘6’ - Financial Management Continued 
 
Option ‘12’ Delete Confinement/Post Adjustment 
 

 
 
 Procedure: 

 Once this option has been chosen the delete screen will be displayed with a pick 
list of all confinements for this inmate in your facility 

 Enter ‘ D’ Delete beside the confinements that need to be deleted, press Enter 
 A message ‘Do you want to delete this confinement?’ will appear, giving one 

more chance make sure the confinement should be deleted 
 If confinement should be deleted, press Enter again and a message that the 

confinement has been deleted will appear 
 LIDS is programmed to post the adjustment once the confinement is deleted 
 It is not necessary to post an adjustment using Option #4, Adjust Monthly 

Prisoner Status  
 
 
 


