Reconciliation Database 
Instructions

Replace Contents of the Monthlystatus table.

1) Open the reconciliation database.
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2) Click on the tables tab
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3) Highlight Monthlystatus table and double-click to open it, OR, highlight Monthlystatus and click on Open 
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4) Select ALL records
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5) Depress the delete key OR  Click , you will be prompted with a message that ‘x number of records will be deleted’, click ok
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6) Close the Monthlystatus table by clicking on the red X in the uppermost right-hand side of the table. 
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7) Import the paymentdetails.csv file into the monthlystatus table by clicking on ‘File’ then ‘Get External Data’ and then ‘inport’.
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Headcount Queries – all headcount queries start with HC

1) HC-Begin-Alternatives and HC-Begin-Alternatives-details – Count/details of the Beginning headcount for individuals in alternative programs.

2) HC-Begin-Jail and HC-Begin-Jail-details – Count/details of the beginning headcount for individuals in jail.

3) HC-newcommits-alternatives and HC-newcommits-alternatives-details – Count/details of individuals having an alternative commitment during the month.

4) HC-newcommits-jail and HC-newcommits-jail-details – Count/details of individuals having a commitment during the month.

5) HC-releases-alternatives and HC-releases-alternatives-details – Count/details of individuals in alternative programs having a release during the month.

6) HC-releases-jail and HC-releases-jail-details – Count/details of individuals in jail having a release during the month.

7) HC-end-alternatives and HC-end-alternatiaves-details – Count/details of individuals still in alternative programs at the end of the month.

8) HC-end-jail and HC-end-jail-details – Count/details of individuals still in jail at the end of the month.

Rosters


1) Current Jail Roster -   List of Inmates having no release date/time.
2) Jail Roster for a Specified Period – List of Inmates confined during a specified time (start and end date).

Other Reconciliation Queries
1) New Commitments for Month – List of Inmates committed during the month.
2) Releases for Month – List of Inmates released during the month

3) Prior Commitment not Released – List of inmates that were committed prior to the beginning of the month and not released during the month.

4) List by Reason Confined – List of Inmates having a specific reason confined during the month.

